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HaBYAJIbHOI JUCIUIUTIHA
«/lokymMeHTyBaHHs y collianbHii poOOTI»
2023 — 2024 naBYaJIbHUI pIK

OcaiTHs iporpama: «CortriaibHa po00Ta Ta MPaKTHYHA ICHXOJIOT1S.
CrnemniansHicTb: 231 ComiansHa poboTa.

["amy3p 3nanb: 23 CorianbHa poboTa.

PiBenb BHIIOi OCBITH: TIepinii (0aKaIaBpChKUM).

Bukiaagau 3axapoBa Harans MukomnaiBHa, K.MEA.H., JOIEHT Kadempu
CoIlaJIbHOI pOOOTH Ta IHKIJIFO3UBHOI OCBITH

ITocnianHga Ha calT https://edu.bdpu.org/course/view.php?id=685
https://dspace.bdpu.org/handle/123456789/1133

KonrakTHuii Tejiedpon 0957976650

E-mail Bukinagaua zaharovanatalia@ukr.net

I'padik koHCcyIbTANII noxesinok: 12.00-14.00

CemecTp: 3UMOBHIA.
MoBa HaBYaHHA: YKPAIHCBKA.

Ku1i04oBi cJji0Ba: Ai10BONICTBO, B JJOKYMEHTIB, aKT, JJOTOBIp, TTOJIOKEHHS.

Mera Kypcey: o3HallOMIICHHS MaiOyTHIX COIiaJdbHUX TMPALiBHUKIB 3 OpraHi3ali€l JOKYMEHTAIIHHOTO
3a0e3neyeHHss Cay*O00BOI [ISJIPHOCTI HAa OCHOBI YHHHOTO 3aKOHOAABCTBA, CYyYaCHUX BHMOI, IPaBUII
JOKYMEHTYBaHHS Ta PoOOTH 3 JOKyMeHTamMH; popMyBaHHs y 3100yBadiB BO 3aranpHOi 6a30BOi TECOPETHUYHOT Ta
MPAKTUYHOT OCHOBU 3 J1JIOBOJICTBA.

IIpeamer kypcy: knacudikaliisi JOKyMEHTIB, MPUHOMH paliOHaIbHOT pOOOTH 3 JOKyMEHTaMH.

KommnereHTHOCTI T2 IpOrpamMHi pe3yJbTaTH HABYAHHSA:

IIporpaMHi KOMIIETEHTHOCTI:

3K-4 31aTHICTh CHUIKYBaTHCS JI€P>KaBHOIO MOBOIO SIK YCHO, TaK 1 TUCHMOBO.

®K-8 3narHicTh 10 nudepeHIiroBaHHs BUIIB MpodeciiiHOl ToKyMeHTallii Ta BeleHHs i BiIMOBIIHO 10 YNHHUX
HOPMaTUBHHUX BUMOT Yy COIllasIbHIN cdepi.

Pe3yiabTary HABYaHHSA:

IIP-3 3naren OymayBatu npodeciiiHe CIKYBaHHS 31 CHOKUBAaYaMU COLIaIbHUX MOCTYT.

IIP-15 3paren poOuWTH BHUCHOBKM WIOAO BJIACHOI IisSUTBHOCTI (DaxiBlis, OIIHIOBAaTH pPE3yJbTaTH BILIHBY,
coIliajbHy 1CTOPIIO.

3micT Kypcy:
1. Micne ToOKyMeHTYBaHHS B JisTIBHOCTI OpPraHiB COIialbHOT pOOOTH.
2. JlimoBoACTBO y He3alexHil YkpaiHi; oCHOBHI nmpodeciiiHi JOKYMEHTH TisSIbHOCTI MpaliBHUKA
COLIIATBHOT YCTaHOBH.
Cucrema 1OKyMEHTYBaHHsI OI[IHIOBaHHSA MOTPeO ciM’i, AiTeH.
4. Oco0nMMBOCTI MiATOTOBKH Ta BEIEHHS OCHOBHUX MPO(ECIHHIX JOKYMEHTIB MpaIiBHUKA COLiaTbHOT
YCTaHOBHU.
O0miKOBO-3BiTHA TOKYMEHTAIlisl HAIaHHS COIIaIbHUX MOCTYT ocodam, siki ommammch y CXKO.
6. OO0niKOBO-3BITHA IOKYMEHTAllis HAJaHHs COIIaIbHUX MOCIYT 3 3aXUCTY MPaB JTOAUHU.
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MeTtoau HaBYAHHSA:CIOBECHI (MOSICHEHHS, pO3MOBiAb, JIEKIis, ceMiHapu Oeciga (BCTyIHa,
Oecia-mOBTOPEHH); HAao4YHI (O03HAMOMJIEHHS 31 3pa3kaMH JOKYMEHTIB); TpPaKTUYHI: (BOpaBU 13
3allOBHEHHAM  3pa3KiB  JOKYMEHTIB,  BEICHHS  JOKyMEHTallii);  METOAM  KOHTPOIO 1
CaMOKOHTPOJIO(METOl YCHOTO KOHTPOJO (METOJ MHCHMOBOTO KOHTPONIO, CTBOPEHHS TOPT (oo
3pa3KiB JOKYMEHTIB).

HoaiTuka kypcy (0c00JMBOCTI MPOBEIEHHSI HABYAJIbHUX 3aHATH):HABUAJIbHUN KypC CKJIaJa€ThCs 3
JIEKI, CEMIHAPCHKUX 3aHATh, CAMOCTIHHOI Ta IHAWBiAyanbHOiI poOotu. JIekiiHI 3aHITTS


https://edu.bdpu.org/course/view.php?id=685
https://dspace.bdpu.org/handle/123456789/1133

nepen0avaoTh BEICHHS MUCHMOBOTO KOHCHEKTY. [[iIroTOBKa ceMiHApChbKUX 3aHATH Mepeadavyac yCcHe
OTIpAIfOBaHHS TEOPETUYHUX MHUTAHb Ta IUCKYCito 3a Temoro. [lifroToBka 3aBnanp 0 CaMOCTIHHUX Ta
IHAMBIAYaJbHUX pOOIT 3IIMCHIOEThCS Yy JApykoBaHoMmy Bumsial (popmar MicrosoftWord abo
PowerPoint (1e HeoOXigHO) 3a BU3HAYEHUM IIA0JIOHOM Ta Iepeadadae yCHE ONMUTYBaHHS 37100yBaviB
MPOTSTOM CEMIHAPCHKOTO 3aHATTS 1O TEMH a00 Ha TPYIOBIi/iHANBIIyadbHIN KOHCYABTALII.

Texuiune i mporpamue 3a0e3ne4eHHs/001aJHAHHS, HAOUHICTb:mexHiyne (KOMI I0TEP,IPOEKTOP);
npozpaune (MicrosoftOffice: Moodle, penozurapiit); naounicme (3pa3ku poOOUUX JOKYMEHTIB).

Cucrema Ol[iHIOBaHHSI TA BUMOTH:
Dopma nidcymMKo8020 KOHMPONIQ VCRIUWUHOCMIHABYANHS 3ATIK
Cucrema OLIHIOBaHHA Iependadae IMOTOYHUN Ta MIACYMKOBUH KOHTPOJb (3ajiK) 3a pe3yibraTaMu
BUBYEHHS TUCIHILIIHU.
VY 3aranbHOMY po3Mmojiil 6aiiB (IOTOYHOTO Ta MiJCYMKOBOIO KOHTPOIIIO), sIKI OTPUMYIOTh 3100yBaul BO
Mpe/ICTaBICHO y Tabmuii 1

Tabnuys 1
Po3nonisn 0agiB, siki oTpumMyr0OTh 3100yBavi BO
JIeHHO1 (h)OpMH HaBYAHHS
[ToTtoune TecTyBaHHS Ta caMOCTiifHa podoTa Cepenne 3aITiK Cyma
Tema 1 Tema 2 Tema 3 Tema 4 apupMeTUIHE 3a
1.1 1.2 2.1 2.2 3.1 3.2 4.1. 4.2 | motouHy pobory
25 25 25 25 (MakcUMabHO
Tema 5 Tema 6 50 baris) 50 100
5.1 52 6.1 6.2
25 25
MOTOYHUI KOHTPOJIb

[TorouHMit KOHTPOJIb 3[IHCHIOETHCS 3a Pe3yJbTaTaMH YCIX BUKOHAHMX 3aBJlaHb, Iepe0adeHuX IIaHaMU
CEeMIHAPChKUX, CAaMOCTIMHUX Ta IHAMBIAYyadbHUX pOOIT. 3a BHBYEHHS KO)KHOI TEMH MAaKCHMAJIbHO
HapaxoByeTbcs 25 0aniB, 3 HUX: 5 0aj. — yCHa BIJMOBIIb, M0 5 Oai. 3a camocTtiiiny ta IH/3, 10 6am —
TECT.

KpuTepii oniHIOBaHHS ceMiHAPCHKOrO 3aHATT (YCHA BiANOBiAb)
«5» 6anu — MoBHO, 3MICTOBHO, 3 MOCHJIAHHSAM Ha HOPMAaTHBHO-IIPAaBOBI JOKYMEHTH Ta HayKOBI1 JiKepena,
3B’A30K 3 MONEPEHBO BUBYCHUMH TEMaMH Ta MPOEKI€0 Ha Mpodeciiiny AisIbHICTh, TOBHA BINOBIIb HA
YTOUHIOIOYI TUTAHHS, YACTKOBA OMOPA Ha KOHCIIEKT.
«4» 6amu — J0CTaTHHO MOBHO, 3 MOCHJIAHHSM Ha HOPMAaTUBHO-TIIPABOBI JJOKYMEHTH Ta HAyKOB1 JiKepena,
BIJIMIOBIJTHICTh Te€Mi Ta IUIaHY, 3B’A30K 3 MONEpPeIHbO BUBYCHUMHU TEMaMH Ta MPOEKLI€I0 Ha npodeciiHy
JISITBHICTH, 00’€MHA BIAMOBIAL HA JI0JATKOBI MTUTAHHS, YACTKOBA OIOPa Ha KOHCIIEKT.
«3» Oanu — HEemoBHE PO3KPUTTS 3MICTy NMUTAHHS, HEMOBHA a00 HErpyHTOBHA BIAINOBIAb HA JIOAATKOBI
MUTAHHS, TOMYIICHI He3HAYH] MOMUJIKH ITiJ1 4ac BiAMOBIIi, OOpa Ha KOHCIIEKT.
«2» 0anm — Y4acTKOBE PO3KPUTTS MPOrpaMHOro MUTAHHSA, cIabKe 3HAHHS BUJIB JOKYMEHTIB Ta MpPaBUI
poOOTH 3 HUMU, HEMOBHA a00 BIJICYTHS BIJMOBI/Ib HA JOJATKOBI MUTAaHHS, YATAHHS 3 KOHCTICKTA.
«1» 6an — miAroTOBIEHO MUCHMOBUH (hiKCOBaHMM BUCTYN O0€3 YCHOI JOMOBIII.

Ha 3aHsTT1 320X0uy€ThCs aKTUBHICTD 3/100yBayiB, y4acTh B 0OrOBOpEHH1 MUTaHb. BUcOka akTHBHICTH Ha
ceMiHapChKOMY 3aHsTTi (BiA 3 1 Oliblle 3MICTOBHHUX JIOTIOBHEHB) OIIIHIOEThCS BiA 1 g0 3 OamiB; cepeans
aKTUBHICTh — (JIOTIOBHEHHSI HE TOBHI, YaCTKOBE MOBTOPEHHsI TOMEPEIHBOTO JOMOoBigada) Bim 1 mo 2
Oais.

KpuTepii oniHioBaHHA caMocTiiiHOI podoTHn
CamocriiiHa po0OTa € YaCTMHOIO MIJrOTOBKM 3100yBadya 10 3aHATTA. lIpoBoauThes y Qopmi
MUCHMOBOI BIJMOBi/II HA TEOPETUYHI MUTAHHS. Y CKJIaJi MUCbMOBOI POOOTH MICTUTHCS OJHE TEOPETHYHE
MUTAHHS.




«5» 6anu — noBHa, OOrpyHTOBaHA BiJNOBI/Ib HA MUTAHHS MPUKIIATHOTO XapaKTepy («OMpaltoBaTH 3pa3Ku
JIOKYMEHTIB», «03HAHOMUTHUCS 3 MAKETOM JIOKYMEHTIB (0c00O0Ba CIIpaBa, aKT OOCTEKEHHS..)», «3aCBOITH
IpaBuia CKIaJaHHs, OQPOPMIICHHS JOKYMEHTIB».
«4» Oanu — HEOOCUTH TOBHA BIAMOBIAb, HEIOCTATHA AapPTryMEHTOBAaHICTh HAa THUTAHHS TIOBS3aHI 31
3HaHHAMHU HOPMATUBHO-TIPABOBUX JIOKYMEHTIB, BUJIB JOKYMEHTIB («3pa3Ku JOKYMEHTIB», «IIaKeT
JIOKYMEHTIB (oco0oBa crpaBa, akT OOCTEXKEHHS..)», «3aCBOITM IMpaBuUja CKJIAaJaHHS, OQOPMIICHHS
JIOKyMEHTIB».
«3» Gany — HEemoBHi BIJINOBIJII HA 3aIMTAaHHS, IPyOl HOMWIKY IPU BUCBITICHHI TEOPETUYHOTO MaTepiaiy;
MOMUJIKH ITpU BUOOPI HEOOX1AHOT POPMH, 3pa3Ky JOKYMEHTY.
«2-1» Oanm — yacTKOBE BUKOHAHHS 3aBIaHHS, BIJCYTHICTh MPAaBUIBLHOTO BUOOPY OUIBIIOCTI 3pa3KiB,
(bopM TOKyMEHTYBaHHSI.
Kpurepii ouiHroBaHHs iHAUBIIYa1bHO-10CTiTHUX 3aBIaHb
IH/I3 € yacTuHOMO MiArOTOBKH 3100yBava A0 3aHATTS. [IpoBonuThCs y Gopmi MUCbMOBOI BiATIOBII1
Ha TEOPETHYHI MUTAHHA, ajie BIUIMBae Ha (opMyBaHHs (HaxOBHUX KOMIIETEHTHOCTEW 37100yBaua. Y ckiajl
MMUCBHMOBOI POOOTH MICTUTHLCS OJTHE 3aBIAHHS.
«5» Oasm — TMOBHA, pPO3rOPHYTAa BIANOBIIb HAa MUTAaHHS JOCHIAHOTO Ta TBOPYOIO Xapakrepy,
OOrpyHTOBaHO BHOIp HEOOXITHOro 3pas3Ky, (pOpPMHU JTOKYMEHTIB HPUPOOOTI 3 KOHKPETHUM BHIIAJKOM,
BUMOT 110710 O(hOPMIICHHSI.
«4» Ganu — HE MOCUTH TOBHA BIJAINOBi/b, HEJOCTATHS apryMEHTOBAHICTh BHOOPY HEOOX1THOTO 3pa3Ky,
(dhopMH TOKyMEHTIB ITPU pOOOTI 3 KOHKPETHUM BUIIAIKOM, BUMOT 111010 O(OPMIICHHS.
«3» Gany — HEemoBHi BiNOBI/II HA 3aIIMUTAaHHS, IPy0Oi HOMIIKYA IPU BUCBITIACHHI TEOPETUYHOTO Marepiaiy,
HaBUYaJIbHINA poOOTI 31 3pa3kaMu TOKYMEHTIB.
«2-1» Ganu — yaCTKOBE BUKOHAHHS 3aBJIaHHS, IOMUJIKH TIPU HaBUAJIbHIM pOOOTI 31 3pa3kaMu JOKYMEHTIB.
OuinoBanus
opopmiienns: noprdostio 3pa3kiB npodeciiHol JOKyMeHTaLil
[optdomio dopmyeTscst 3q00yBadeM HPOTATOM BCHOTO KypCy BHBYECHHS AMCUUIUIIHU Ta BiIIOBiJTa€
IJIaHy CEeMIHApChKUX 3aHATh, camocTiiiHoi podotm Ta IHJI3. Ckmamaerbcs 3 HOPMaTHBHO-TIPABOBHUX
JOKYMEHTIB Ta Kiacu(ikailis HOpMAaTUBHOI Ta JOBiIKOBO-iH(OpMaIiifHOI JOKyMeHTalii, 3pa3KiB JTOKYMEHTIB,
K 0(OPMITIOIOTBCSI COITIAJILHOIO CITY’)KOOI0 B KOHKPETHHMX BHMaAKaxX (OIIHIOBAaHHS TOTped ciM’i, miTew,
JOPOCIHX 3 PI3HUMHU MpoOJieMaMH, JOKYMEHTIB COIIiaJIbHOTO OOCITyrOBYBaHHSI HAacEJeHHs, OCOOOBUX CIIPaB,
JOKYMEHTAI[Isl AJIsl CIIy’)KOOBOTO KOPUCTYBAaHHS, JOKYMEHTYBAaHHS COLaJIbHOI MOCIYTH 3 MpaleBIaIlTyBaHH).
3a nmoBHe mopT (oo 3100yBay MO 3aKiHYEHHIO BUBYEHHS Kypcy Moke HaOpatu 20 6amniB (3a KOXHY TeMy
MakcumyM 10 Gan. x 8 Tem : 4 kpeautu =20 6a.)

HIICYMKOBHUHA KOHTPOJIb

dopma 1 TepMIHHA CEMECTPOBOTO KOHTPOJIIO 3 TUCIUILTIHA “/[OKyMEHTYBaHHS y COIliaiabHIA poOOTI” mjist
JICHHO1 Ta 3a04HOi ()OPMH HABYAHHS BHU3HAYAIOTHCS pOOOYMM HABYAJILHUM IUIAHOM CIICLIANBbHOCTI, PO3KIaI0M
cecii 1 BKITI0YAIOTh MTPOBEICHHS 3aTTIKY.

CeMmecTpoBUil KOHTPOJIb TPOBOAMUTHCS y (OpMI YCHOrO ONUTYBaHHS (3a MPOrpamMoI0 3alliKy,
PO3pOo0ICHOO IS 3aJTIKy 3 Ii€] TUCHIUIUIIHK). Y mpoIieci crmiBOeciiv 1 BIAMOBIAI Ha 3aI1KOBE MUTaHHS 3700yBay
Ma€ IMPOAEMOHCTPYBaTW I pe3yinbTaTd HaBYaHHA $K, HANPUKIAL: «iJeHTU(IKyBaTd, (QOpMYJIrOBaTd 1
pPO3B’sA3yBaTH 3aBlaHHA y cepi colriaabHOl poOOTH, IHTETPYBATH TCOPETUYHI 3HAHHS Ta MPAKTUIHHUI JTOCBLIY.
dopma MpOBEJCHHS CEMECTPOBOT0 KOHTPOJIIO 3a3HAYAETHCS B pOOOUii Ta HaBYAJIbHIM IIpOrpamax.

MakcumaiibHa KiJIbKICTh 0alliB, III0 HAPAXOBYETHCS 3a 3aik SO OamiB.

Tabnuys 2
KpuTrepii oniHroBanHs (yCHUX BignoBiaei)
baan KpuTepii oniHioBaHHs
«BigminHO» BiamoBimi, B SKWX HaBYAJBHUM MaTepiaj BiATBOPIOETHCS B TTOBHOMY
00cs131, BIANOBIp MpaBWIIbHA, OOTPYHTOBAaHA, JOTIYHA, MICTHTH aHANI3 1
40 - 50 CUCTeMaTH3allifo, 3po0JeHI apryMeHTOBaHI BHCHOBKH. CHOCTEpIraeThes

rOOKe BOJIOMIHHS MaTepiaioM, 3100yBad OpPIEHTYEThCS y BUIaX, popmax
Ta TpaBWwIax NPOQPECciHHOTO JOKYMEHTYBAaHHS, TPOSIBISE BMIiHHS
CaMOCTIHO Ta apryMEHTOBAaHO BHKJIAJIATH MaTepiall.




«J1o0pe» BinmnoBizi, B SIKUX BiITBOPIOETHCS 3HAYHA YACTHHA HABYAIILHOTO MaTepialy.
3n00yBay BUSIBJISE 3HAHHA 1 pO3YMIHHSI OCHOBHUX IOJIOKEHb 3 HaBYAJIbHOI
15-39 JTUCLHUIUTIHY, TIEBHOIO MipOI0 MOXKE aHaJli3yBaTH MaTepiall, MOPiBHIOBATH Ta
poOuTH BUCHOBKH. [IWTaHHS BHUCBITIIIOE IMOBHO, & TaKOX BUKOHYBAaTH
HABYANbHI 3aBAAaHHA 3 poOOTH 31 3pa3kaMu JOKyMeHTarii. Y BiAMOBiIsIX
JIONYIIEH] HECYTTEB] MOMUIIKHA, HETOYHOCTI.

«3a/10BIILHO» BinmoBizi, B SKHX BIATBOPIOIOTHCS OCHOBHI IOJIOKEHHS HABYaJIbHOTO
Marepiany; 3100yBad y IUJIOMY OBOJIOMIB CYTTIO NMHUTaHb 3 JaHOI TEMH,
1-14 BUSIBJISIE 3HAHHA Matepiany, (opM JTOKYMEHTIB, alie 1a€ HEMOBHI BiIOBII1

Ha 3alHUTaHHS, TMPHUITYCKAETHCS TPyOMX IOMWJIOK INpU BHOOPI 3pasKiB
JIOKYMEHTIB I[0I0 KOHKPETHOTO BUIIAJIKY.

HNIACYMKOBA OIIIHKA
3a mijicyMKaMHi BUBYEHHS AUCIUILTIHM “‘/[OKyMEHTYBaHHs y COlialbHIK poOOTi” 3100yBad BHUINOI OCBITH
moxke orpumatu 100 Ganis (50 Ganis' — moroune ouinroBanus + 50 GaiB — KOHTPOJILHE OL[IHIOBAHHS (3AITIK).
[TimcymkoBa KibKicTh 0ajliB BU3HAYAE€THCS 3a (HOPMYIIOHO:

= 3K, + 3K, + 3K, + 3K,
n

+50=100

ne m — KITBKICTh HaOpaHUX OaTiB 32 BUBUCHUN KYPC;

1 — KIJTBKICTh 3aJIIKOBUX KPE/IUTIB,

50 6aniB — 3aJiK.

3araibHa KUTBKICTH OalliB 32 BUBUEHHUHM Kypc OOUMCIIOETHCS TAKMM YMHOM: MiJAPaXOBY€ETHCS KIJIBKICTbH
OamiB, HaOpaHUX TIiJ Yac TMOTOYHOTO KOHTPOJIIO 3a BCiMa 3aJiKOBUMHU KpPEIUTAMU Ta JIJTUTHCA Ha 3arajibHy
KUTBKICTh KpEOUTIB (BU3HA4YAa€ThCsl cepeaHid apudmeruunuit 6am). IloTiM 10 OTpUMaHOTrO MOKa3HHKA
JOJIAl0ThCsI Oany, HaOpaHi M1 yac 3aJliKy.
BinnoBigHicTh miicyMKOBHX peHTHHIOBUX OL[IHOK Yy 0aJjiax

HIkauaa oninoBanusa: €EKTC

Cyma 6auiB 3a BCi BUIU
HaBYAJILHOT AISUTLHOCTI
90-100 A
78-89 B
65-77 C
58-64 D
50-57 E
35-49 FX
1-34 F

MiHiManbpHUH TOITYCK J0 MiJICYMKOBOI arecTamnii 3100yBada MOKIMBUH 3a yMOBH HaOpaHHS HUM 35 0ajiiB 3a BUKOHaHI
pOOOTH TIPOTIATOM CEMECTPY.

Cnucok peKOMeHI0BAHUX JKepeJi:
OcHosHi:
1.BinykaeBa K.M. ComianbHuii cymnpoBia Kii€HTa : HaBdadbHuid mociOHuk / K.M. Bimykaesa ComianbHui

cynposin kiienta. — Oneca. Bua. bykaes Bagum Biktoposuu. —2017.— 322 c.

2. HMinenko A. H. Cyuacne ainoBoactso: nocionuk / A. H. Jlinenko. — 6-te Bua., nepepod. i gom. — K. : JIuGiap,
2010.-480c.

3. 3Bepena 1. J1., Kusuung 3. I1., Ky3smincskuii B. O., [Terpouko XK. B. Ouinka notpe6 nutiaHM Ta ii ciM’1: Bix
teopii 1o npaktuku: Haeu. moci6.: ¥ 2-x yact. — K.: «Koxniit autuni», 2010. — Yacr. I. — 224 c.
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4. IBanoBa I.b. Metonu couianbHOi poOoTH (Ha OCHOBI Jlep’kaBHMX CTaHIAPTIB COLIAIBHUX MOCIYT): HABY.
[Toci6. /IBanoBa I.b. — K.: YHiBepcurer «Ykpainay, 2018, - 302 c.

5.Kaprenko O. O. Cywacne ainmoBoactBo : Hapd. moci6. / O. O. Kapnenko, M. M. Marnina. — X. : Haum.
aepoKocM. YH-T «Xapk. aBiail. iH-m», 2009. — 75 c.

6. [Nanexa FO. 1. Kagpoe nimoBoacTBO (31 3pa3kaMu Cy4acHHUX JIJOBUX IMAarepiB) : HaBY. MOCi0. /Il BUII. HaBY.
3akd1. / FOpiit [lanexa. — Bua. 5-te, mepepo6. imomnos. — K.: Jlipa-K, 2009. —476c¢.

7. INanexa 1O. 1. 3aranbHe JOKYMEHTO3HABCTBO : HaBY. MOCIOHUK /IS Ty, Bumux Hasy. 3aki. / 1O. 1. [Tanexa,
H. O. JIemim — K. : Jlipa-K 2008. — 395 c.

8. ITanexa FO. 1. IcTopis nimoBoxacta ([JJoxkyMeHTO3HaBUMI acleKT) : HaBY. MOCIO. s BUIL. HaBy. 3aki. / FOpiii
[Tanexa, Haramig Jlemim. — K. : Jlipa-K, 2011. — 324 c.

9. Ckibinpka JI. 1. JlimoBoactBo : HaB4. mociO. mist ctynentiB BH3 /J1. 1. Ckibinbka. — 2-re Bua. — K. : Konngop,
2012.-219c.

10. Benenns mnpodeciifHOl AOKyMeHTalii SK BaxJuMBa CKJIagoBa mnpodeciiHoi MiAroToBKM MaiOyTHIX
COLIIAJIBHUX MpaliBHUKIB. [EnextponHmii pecypc]. — Pexum JOCTYIy:
dspace.udpu.org.ua:8080/.../Vedennia_profesiinoi_dokumentatsii_yak vazhlyva skla.

11. MeronnuHi pekoMeHarii s (axiBIiB 13 COIiaabHOT pOOOTH MO0 3AIMCHEHHS COIliaTbHOI poOOTH
(HazaHHS COLIaNbHUX MOCITYT, COLIaNLHUIN CYIIPOBi) 3 CIM'IMU, IITBMU Ta MOJOA0. [EnekTpoHHU# pecypc].
— Pexum goctymy: http: xocsssdm.org.ua/wp-content/uploads/2014/01/Med.re _.doc

12. Tlepenik HOPMAaTUBHO-TIPABOBUX JOKYMEHTIB COLIIaIbHOTO €/1arora 3aralbHOOCBITHHOTO Ta
po¢eCiHO-TEXHIYHOTO HaBYAJIbHHUX 3aKiaaiB.| Enekrponnuit pecypc]. — Pexxum noctymy
http://www.ippo.if.ua/predmety/ocppsr/index.php?r=site/stattya&id=65

Jlonomisichi:

1. JlimoBoacTBo y mepxkaBHUX ycTaHoBax: 30. iHcTpykiii / €. K. [Tamrytuncekuii (ynopsia.). — K.: KHT 2009. —
593 c.

2. Kelic-MeHeXMEHT BHYTPIIIHbO-IIEPEMIIIEHUX 0C10: MeToAMYH1 pekomeHaauii / ABTop-ynopsaHuk: ['ycak
H.€. -K, 2015. —62c.

3. Komora M. B. Ckmananssi AUTOBHX TOKYMEHTIB : HaBY. OCIOHWK JJis CTYA. BWII. HaBy. 3akiamiB / M. B.
Komoga ; Hamionanenuit yH-T "JIbBiBChKa nomiTexHika". — JI. : Tpiaga mumoc, 2009. — 160 c.

4. Maupko JI. 1. Kynerypa ykpainchkoi (axoBoi moBu: Hapd. noci6. / JI. I. Maupko, JI. B. Kpaseus. — K.:
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