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CemecTp: 3UMOBHIA.
MoBa HaBYaHHS: YKpaiHCHKa.

KuouoBi cJjioBa: 1iJI0BOICTBO, BUJIU IOKYMEHTIB, aKT, JIOTOBIP, MOJOXKEHHS.

Mera Kypcy: o3HalloMJIGHHST MaHOyTHIX COIiaJbHUX MPAIiBHUKIB 3 OPraHi3aliel0 JOKyMEHTAIIIHHOTO
3a0e3neyeHHs CIIy)KOOBOi MJisUTBHOCTI HAa OCHOBI UYMHHOTO 3aKOHOAABCTBA, CYyYaCHMX BHUMOI, IPaBUII
JIOKyMEHTYBaHHsI Ta pOOOTH 3 TOKyMeHTaMu; popmyBaHHs y 3100yBaviB BO 3aranpHoi 6a30BOi TEOpEeTUYHOT Ta
MIPAKTUYHOT OCHOBU 3 J1IOBOJICTBA.

Ipenmer Kypcey: knacudikaiis JOKYMEHTIB, IPHAOMH paIlioHATBEHOT pOOOTH 3 JOKYMEHTAMH.

KommeTeHTHOCTI Ta MporpaMHi pe3yJibTaTH HABYAHHS:

IIporpamHi KOMIIETEHTHOCTI:

3K-4 31aTHICTh CIIJIKYBaTHCS I€P>KaBHOIO MOBOIO SIK YCHO, TaK 1 MUCHMOBO.

®K-8 3natHicTh 10 nudepeHIIiFoBaHHS BB MTPO(dEciifHOT TOKyMEHTaIlii Ta BeIeHHs 11 BiJIIOBIIHO 10 YNHHUX
HOPMAaTHBHHUX BHUMOT Yy COIlIaJIbHINA cdepi.

Pe3yiabTarn HAaBYaHHSA:

ITP-3 3naren OynyBatu npodeciiiHe CIiIKyBaHH 31 CIIOKMBaYaMH COLIaIbHUX TOCIYT.

IIP-15 3pmaren poOWTHM BHCHOBKM IOIO BJIACHOI AISUTBHOCTI (haxiBIls, OIIHIOBAaTH PE3YJAbTaTH BILIUBY,
COLiaJIbHY 1CTOPIIO.

3micT Kypcy:
1. Micue ToOKyMEeHTYBaHHS B IISUTBHOCTI OPTaHiB COIiaIbHOI pOOOTH.
2. JlinoBoAcTBO y He3asIexkHINH YKpaiHi; OCHOBHI npodeciiiHi JOKyMEHTH JisUIbHOCTI MpaliBHUKA
CoIliabHOI YCTaHOBH.
Cucrema TOKyMEHTYBaHHSI OI[IHIOBaHHS MOTPeO CciM’1, MiTEH.
4. Oco06aMBOCTI MATOTOBKH Ta BEIEHHS OCHOBHHUX MPO(eCciHHUX JOKYMEHTIB MpalliBHUKA COIIaIbHOT
YCTaHOBH.
OO611iKOBO-3BITHA IOKYMEHTAIlISI HaJTaHHS COIIAIbHUX TOCITYT oco0aMm, siki onuamirch y CXKO.
6. OO0niKOBO-3BITHA JOKYMEHTAIlisl HAJAAHHS COLIAJIbHUX MOCIYT 3 3aXUCTY MPaB JIIOAUHU.

(98]

)]

MeToam HaBYaAHHA:CIIOBeCHI (TOSICHEHHS, PO3MOBIAL, JIEKIlisA, cemiHapu Oecima (BCTymHa,
Oecila-MOBTOPEHHA); HAo4Hi (O3HAMOMIIEHHS 31 3pa3KaMy JOKYMEHTIB); MpakTH4HI: (BIpaBH i3
3allOBHEHHSM  3pa3KiB  JIOKYMEHTIB, BEJCHHA  JIOKYMEHTallll);  METOAM  KOHTPOJI 1
CaMOKOHTPOJIO(METOJ] YCHOTO KOHTPOJIIO (METOJ MHCHbMOBOTO KOHTPOJIIO, CTBOPEHHS MNOPT (oo
3pa3KiB JOKYMEHTIB).


https://edu.bdpu.org/course/view.php?id=685
https://dspace.bdpu.org/handle/123456789/1133

IMoaiTuka kypcy (0co0JMBOCTI MPOBeIEeHHSI HABYAJBLHUX 3aHATH):HABYAILHUN KYpC CKIIAIAETHCA 3
JEKIi, CEeMIHAPCHKUX 3aHATh, CAMOCTIHHOI Ta I1HAWMBiAyanbHOi poOoTu. JIekiiiHi 3aHATTS
nepeadavaroTh BEICHHS MUCBMOBOTO KOHCMEKTY. I[iAroToBKa ceMiHapChKUX 3aHATH Mependadae ycHe
OTpAIIOBAHHS TEOPETUYHUX MUTAHb Ta JAUCKYCIIO 3a TeMoro. [1iqroToBka 3aB/iaHb 10 CAaMOCTIMHHUX Ta
IHAMBIyallbHUX POOIT 3IIHCHIOETBCS Yy JpykoBaHoMmy Burisiai (¢popmar MicrosoftWord a6o
PowerPoint (1e HeoOXigHO) 3a BU3HAYEHUM MIA0IIOHOM Ta Tepeadadae yCHE ONMUTYBaHHS 3700yBadiB
MPOTSTOM CEMIHAPCHKOTO 3aHATTSA A0 TeEMU ab0 Ha IPyINOBINA/1HIMBINyalbHIN KOHCYIbTALII].

Texniune ii mporpamHe 3a0e3ne4eHHs1/001aIHAHHS, HAOUHICTh:mexuiune (KOMI IOTEP,IPOCKTOD);
npoepaune (MicrosoftOffice: Moodle, periozurapiit); naounicme (3pa3ku poOOYHUX JTOKYMEHTIB).

Cucrema olliHIOBAHHSI TA BUMOIH:
Dopma nidcymKo8020 KOHMPOIIO YCHIUHOCMINABYAHHS 3ATTIK
Cuctema OIHIOBaHHA INependadae MOTOYHUN Ta MIJCYMKOBUH KOHTpOJb (3alliK) 3a pe3yjibTaTaMu
BUBYCHHS TUCIUILTiHH.
VY 3aranpHOMY po3moia 6aiiB (IIOTOYHOTO Ta MiJCYMKOBOIO KOHTPOIIO), IKi OTpUMYIOTh 3100yBaui BO
MpeAcTaBiIeHo y Tabmull 1

Tabnuys 1
Po3mnonin 0aiB, siki oTpumMyroTh 3100yBavi BO
JICHHOT (hopMK HaBYAHHS
[ToTouHe TecTyBaHHS Ta caMOCTiiiHa poOoTa Cepenne 3aUTiK Cyma
Tema 1 Tema 2 Tema 3 Tema 4 apudmeTuyHe 3a
1.1 1.2 2.1 2.2 3.1 3.2 4.1. 42 | motouny pobory
25 25 25 25 (MakcUManbHO
Tema 5 Tema 6 50 Gais) 50 100
5.1 5.2 6.1 6.2
25 25
MOTOYHU KOHTPOJIb

[ToTouHu# KOHTPOIB 3IIHCHIOETHCS 33 pe3yJbTaTaMy yCiX BUKOHAHUX 3aB/iaHb, epeI0aueHuX TUIaHAMU
CEMIHApChKUX, CaMOCTIMHMX Ta IHAWBIAyalbHUX pOOIT. 3a BHBUEHHS KOXXHOI TEMH MaKCHMaJIbHO
HapaxoByeTbcsl 25 OaniB, 3 HUX: 5 0asl. — ycHa BiAmoBiab, mo 5 6ai. 3a camocriiiny Ta IH/3, 10 6an —
TECT.

KpuTtepii oniHroBaHHs1 ceMiHAPCHKOT0 3aHATTs (YCHA BiANMOBIAb)
«5» 6amu — MOBHO, 3MICTOBHO, 3 MOCWJIAHHSM Ha HOPMAaTHBHO-TIPABOBI JJOKYMEHTH Ta HAyKOBi JKepena,
3B’SI30K 3 MMOIEPETHHO BUBUCHUMH TEMaMH Ta MPOEKINE€0 Ha podeciiiHy MisUTbHICTh, TOBHA BiAMOBIAL HA
YTOYHIOIOU1 MUTaHHS, YACTKOBA OMOPA HA KOHCIIEKT.
«4» 6amu — J0CTaTHRO TOBHO, 3 MOCHJIAHHSM Ha HOPMATHBHO-TIPABOBI JIOKYMEHTH Ta HAyKOBi JKepena,
BIJIMOBIIHICTh TEMI Ta IUIaHY, 3B’S30K 3 MOMEPEIHHO BUBYCHUMHU TEMaMH Ta MPOEKI€0 Ha mpodeciiny
TisSUTBHICTH, 00’€MHA BIAMOBIb HA TOIATKOBI MUTAHHS, YACTKOBA OMOPA Ha KOHCIIEKT.
«3» Oanm — HEMOBHE PO3KPUTTS 3MICTY NMUTAHHS, HETIOBHA a00 HETPYHTOBHA BIJMOBIIb HAa JOJATKOBI
MATaHHS, TOMYIIEeHI He3HAUYHI MOMUJIKY TI1]] 9ac BIATOBIL, OMOpa Ha KOHCTIEKT.
«2» 0anmm — YacTKOBE PO3KPUTTS MPOrPaMHOTO MHUTAHHA, cabKe 3HAHHS BUIIB JOKYMEHTIB Ta MPaBUI
po0oTH 3 HUMU, HETIOBHA a00 BiACYTHS BIAMOBIIb HA IOATKOBI MUTAHHS, YUTAHHS 3 KOHCIIEKTA.
«1» 6ay1 — mMATrOTOBIECHO MUCHbMOBUH (HIKCOBAHHM BUCTYII O0€3 YCHOT OTOBI/II.

Ha 3aHATTI 320X04y€ThCA aKTUBHICTD 37100yBaviB, y4acTh B OOrOBOPEHHI MUTaHb. BUCOKa aKTUBHICTh Ha
CEeMIHapChKOMY 3aHATTI (Big 3 1 OlbIe 3MICTOBHHUX JOIOBHEHB) OIIHIOETHCS Bia 1 10 3 GamiB; cepemHs
aKTHBHICTh — (JONOBHEHHS HE IOBHI, YAaCTKOBE MOBTOPEHHS MOINEPEIHBOTrO JomoBigaya) Bix 1 mo 2
OauiB.

KpuTrepii ouiHoBaHHsI caMOCTiHHOI podoTH




CamocriifHa po0OTa € YaCTHHOIO IJrOTOBKM 3100yBadya 10 3aHATTA. lIpoBomuThes y Qopmi
MMCHMOBOI BIJIMIOBI/II HA TEOPETUYHI MUTAHHS. Y CKJIaJl MUCHbMOBOI POOOTH MICTUTHCS OJIHE TEOPETUYHE
MTUTaHHS.

«5» 6anu — noBHa, OOrpyHTOBaHA BiJNOBI/Ib HA MUTAHHS MPUKIIATHOTO XapaKTepy («OMpaltoBaTH 3pa3kKu
JIOKYMEHTIB», «03HAHOMUTHUCS 3 MAKETOM JIOKYMEHTIB (0c00O0Ba CIIpaBa, aKT OOCTEKEHHS..)», «3aCBOITH
IpaBuia CKIaJaHHs, OQPOPMIICHHS JOKYMEHTIB».
«4» Oanu — HEOOCUTH TOBHA BIATOBIAb, HEIOCTATHA ApPTyMEHTOBAaHICTh HAa THUTAHHS TIOBS3aHI 31
3HaHHAMHU HOPMATUBHO-TIPABOBUX JIOKYMEHTIB, BUJIB JOKYMEHTIB («3pa3Ku JOKYMEHTIB», «IIaKeT
JIOKYMEHTIB (oco0OoBa crpaBa, akT OOCTEXKEHHS..)», «3aCBOITM MpaBuUja CKJIAJaHHS, OQOPMIICHHS
JIOKyMEHTIB».
«3» Gany — HemoBHi BIJINOBIJII HA 3aIMTAaHHS, IPyOl HOMWIKY IPU BUCBITICHHI TEOPETUYHOTO MaTepiaiy;
MOMUJIKH ITPU BUOOP1 HEOOX1AHOT POpMH, 3pa3Ky JOKYMEHTY.
«2-1» Oanm — yaCTKOBE BUKOHAHHS 3aBIaHHs, BIJCYTHICTh MPAaBUIBLHOTO BUOOPY OLIBIIOCTI 3pasKiB,
(bopM TOKyMEHTYBaHHS.

Kpurepii ouiHroBaHHs iHAUBIIYa1bHO-10CTITHUX 3aBAaHb

IH/I3 € yactuHOMO MiArOTOBKH 3100yBava A0 3aHATTS. [IpoBonuThCsS y Gopmi MUCEMOBOI BiAMOBIIL
Ha TEOpPETHYHI MUTAHHA, alie BIUIMBae Ha (opMyBaHHs (DaxOBHUX KOMIIETEHTHOCTEW 37100yBaua. Y ckiaji
MMMCBbMOBOI POOOTH MICTUTHLCS OJTHE 3aBIAHHS.

«5» Oasm — TMOBHA, pPO3rOpPHYTAa BIANOBIIb HAa MUTAaHHS JOCHIAHOTO Ta TBOPYOIO Xapakrepy,
OOrpyHTOBaHO BHOIp HEOOXITHOro 3pas3Ky, (pOpMHU JTOKYMEHTIB HPUPOOOTI 3 KOHKPETHUM BHIIAJKOM,
BUMOT 110710 O(hOPMIICHHSI.
«4» Ganu — HE JMOCUTH TOBHA BIJAINOBi/b, HEJOCTATHS apryMEHTOBAHICTh BHOOPY HEOOX1THOTO 3pa3Ky,
(dhopMH TOKyMEHTIB ITPU pOOOTI 3 KOHKPETHUM BUIIAKOM, BUMOT 111010 O(OPMIICHHS.
«3» Gany — HEemoBHi BiNOBIJII HA 3aIIMUTAaHHS, IPy0i TOMIIKYA IPU BUCBITIACHHI TEOPETUYHOTO MaTepiaiy,
HaBUYaJIbHIN poOOTI 31 3pa3kaMu TOKYMEHTIB.
«2-1» Ganu — yaCTKOBE BUKOHAHHS 3aBJIaHHS, IOMUJIKH TIPU HaBYAJIbHIM pOOOTI 31 3pa3kaMu JOKYMEHTIB.
OuinoBanus
opopmiienns noprdostio 3pa3kiB npodeciiHol JOKyMeHTalil
[optdomio dpopmyeTscst 3q00yBadeM HPOTATOM BCHOTO KypCy BHBYECHHS AMCLUIUIIHU Ta BiAIOBIJTa€
IJIaHy CEeMIHApChKUX 3aHATh, camocTiiiHoi podotm Ta IHJ/I3. Ckmamaerbcs 3 HOPMaTUBHO-TIPABOBHUX
JOKYMEHTIB Ta Kiacu(ikailis HOpMAaTUBHOI Ta JOBiIKOBO-iH(OpMaIiifHOI JOKyMeHTaii, 3pa3KiB JOKYMEHTIB,
K 0(OPMITIOIOTBCSL COITIAJILHOIO CITY’)KOOI0 B KOHKPETHHMX BHMaAKaxX (OIIHIOBAaHHS TOTped ciM’i, miTeH,
JOPOCIHX 3 PI3HUMHU MpoOJieMaMH, JOKYMEHTIB COIIiaJIbHOTO OOCITyrOBYBaHHSI HAacEJIeHHs, OCOOOBUX CIIPaB,
JOKYMEHTAI[Isl AJIs1 CIIy’)KOOBOTO KOPUCTYBAaHHS, JOKYMEHTYBAaHHS COLaJIbHOI MOCIYTH 3 MpaleBIaIlITyBaHH).
3a nmoBHe mopT (onio 3100yBay MO 3aKiHYCHHIO BUBYEHHS Kypcy Moke HaOpatu 20 6amniB (3a KOXHY TeMy
MakcumyM 10 Gan. x 8 Tem : 4 kpeautu =20 6a.)

NIICYMKOBHUHA KOHTPOJIb

dopma 1 TEpMIHM CEMECTPOBOTO KOHTPOJIIO 3 AUCHMIUIIHK “Opranizaimisi CUCTEMH JOKYMEHTYBaHHS
couianbHOI poOOTH” JUIsl JEHHOI Ta 3a04HOi (JOPMU HAaBYAHHS BU3HAYAIOTHCS POOOYMM HABYAJIHHUM ILIAHOM
CHEIIaIbHOCTI, PO3KJIAZ0M CeCii 1 BKIIIOYAIOTh MTPOBEICHHS 3aTTKY.

CeMmecTpoBUil KOHTPOJIb TPOBOAMUTHCS Yy (OpMi YCHOrO ONUTYBaHHS (3a MPOrpamMoI0 3alliKy,
PO3pOo0ICHOO IS 3aJIIKy 3 i€l TUCHIUIUIIHK). Y mpoIieci crmiBOeciiv 1 BIATOBIAI Ha 3aI1KOBE MUTaHHS 3700yBay
Ma€ IMPOAEMOHCTPYBaTW I pe3ynbTaTd HaBYaHHA $K, HANPUKIAL: «iJeHTU(IKyBaTd, (QOpMYJIrOBaTd 1
pPO3B’sA3yBaTH 3aBllaHHA y cepi coliaabHOT poOOTH, IHTETPYBATH TCOPETUYHI 3HAHHS Ta MPAKTUIHHUI JTOCBLIY.
dopma MpoBEJCHHS CEMECTPOBOT0 KOHTPOJIIO 3a3HAYAETHCS B pOOOUil Ta HaBYAJIbHIM IpOrpamax.

MakcumaiibHa KiJIbKICTh 0alliB, IO HAPAXOBYETHCS 3a 3aik SO OaiB.

Tabnuys 2
Kpwurepii oniHoBanHs (YCHUX BignoBiaei)
baau Kpurepii oninioBanus
«BigminHO» BiamoBimi, B SKWX HaBYAJBbHUM MaTrepiaj BIATBOPIOETHCS B TTOBHOMY

00cs131, BIANOBIb MpaBWIIbHA, OOTPYHTOBaHA, JOTIYHA, MICTHTH aHaNi3 1
40 — 50 CHUCTEMATHU3AIII, 3pO0JEH]I apryMeHTOBaHI BHUCHOBKHU. CIIOCTEPIracThCs




IMOOKe BOJIOJIHHS Marepiajiom, 37100yBad OpIEHTYEThCS y BUIAX, (hopmax
Ta TMpaBWwiIax MpodeciiiHOro JOKYMEHTYBAaHHS, TPOSIBISE€ BMIHHS
CaMOCTIIHO Ta apryMEeHTOBaHO BUKJIAIaTU MaTepiall.

«Jloope» Bianosizi, B SIKUX BIATBOPIOETHCS 3HAYHA YaCTHHA HABYAJIHLHOTO Marepialy.
3n00yBay BUSBIISAE 3HAHHS 1 PO3yMiHHS OCHOBHHUX TOJIOKEHb 3 HABYAJIBHOI
15-39 JMMCIUTIIIHU, TICBHOIO MIpOIO MOXKE aHaIi3yBaTH Marepiaj, MOPiBHIOBATH Ta

poOuTH BUCHOBKH. [IWTaHHS BHUCBITIIOE TMOBHO, a TaKOX BUKOHYBATU
HaBYaJIbHI 3aBIaHHS 3 pOOOTH 31 3pa3KamMu JOKYMEHTamil. Y BiIMOBIIIX
JIONYIIEHI HECYTTEBI MOMHUJIKH, HETOYHOCTI.

«3a10BIILHO» BiamoBimi, B SKWX BIATBOPIOIOTHCS OCHOBHI ITOJOXEHHS HAaBYaJIbHOTO
Marepiaiy; 3100yBad y IIJIOMy OBOJIOJIB CYTTIO NMHTAaHb 3 JAaHOI TEMH,
1-14 BHSIBIISIE 3HAHHS Marepiany, (GopM JTOKyMEHTIB, aje J1a€ HEMOBHI BiAMOBI

Ha 3allUTaHHA, TNPHUIYCKAETbCS TpyOWX TOMMIIOK TpU BHOOpI 3pasKiB
JIOKYMEHTIB I110JI0 KOHKPETHOTO BHIAJIKY.

MNIACYMKOBA OLIIHKA
3a mijgcyMKaMu BHBYEHHS IUCHHMILIIHHM “OpraHizaiis CHCTEMH JIOKyMEHTYBaHHS COLiajbHOI poOoTH”
3100yBay BUILOI OCBiTH MOke oTpumaru 100 Ganis (50 6aniB' — noroune ominroBanHs + 50 GairiB — KOHTPOJILHE
OLIIHIOBaHHS (3aJIiK).
[TincymkoBa KUIbKICTh 0ajIiB BUBHAYA€ETHCS 32 (HOPMYJIOL0:

_ 3K, + 3K, + 3K, + 3K,

n

m +50=100

e m — KIJTbKICTh HAaOpaHMUX OaJTiB 32 BUBUCHUN KYPC;

1 — KIJTbKICTh 3aJIIKOBUX KPE/IHTIB,

50 GamniB — 3aliK.

3aranbHa KUTBKICTH OalliB 32 BUBUEHHUH Kypc OOUMCIIIOETHCS TAKMM YMHOM: MiJAPaXOBYETHCS KIJIBKICTbH
OamiB, HaOpaHUX TIiJ Yac MOTOYHOTO KOHTPOJIIO 3a BCiMa 3aJiKOBUMHU KpPEIUTAaMU Ta JIJTUTHCA Ha 3arajbHy
KUTBKICTh KpEOuTiB (BU3HA4Ya€ThCs cepeaHid apudmernunuit O6am). IloTiM 10 OTpUMaHOTO MOKa3HHKA
JOJIAt0ThCsl Oanmy, HaOpaHi 1M1 yac 3aliKy.
BinnoBigHicTh migcyMKoBUX peHTUHIOBUX OL[IHOK Yy OaJjiax

HIkauaa ouinoBanusa: €EKTC

Cyma 6auiB 3a BCi BN
HaBYAJILHOT AISUILHOCTI
90-100 A
78-89 B
65-77 C
58-64 D
50-57 E
35-49 FX
1-34 F

MiniMaabpHUH TOITYCK J0 MiICYMKOBOI arecTamnii 3100yBada MOKIMBUE 3a yMOBH HaOpaHHS HUM 35 OajiiB 3a BUKOHaHI
pOOOTH TIPOTATOM CEMECTDY.

CnuCcoOK peKOMEHI0BAHUX KepeT:
OcnoeHi:
1.BinykaeBa K.M. ComianbHuii CynpoBia Kii€HTa : HaBdadbHuid mociOHuk / K.M. Bimykaesa ComianbHuI

cympoin kiienTa. — Oneca. Bun. bykaes Banum BikropoBuu. —2017.— 322 c.




2. HMinenko A. H. Cyuacne ainoBoactso: nocionuk / A. H. Jlinenko. — 6-te Bua., nepepod. i gom. — K. : JIuGiap,
2010. - 480 c.

3. 3Bepena 1. 1., Kusuung 3. I1., Ky3smincekuii B. O., [Terpouko XK. B. Ouinka notpe6 nutuaHM Ta ii ciM’1: Bix
Teopii 1o npaktuku: Haeu. moci6.: ¥ 2-x gact. — K.: «Koxniit autuni», 2010. — Yacrt. I. — 224 c.

4. IBanoBa 1.b. Meronu comianbHoi poboTH (Ha OCHOBI Jlep’kaBHUMX CTaHAAPTIB COLIAJIbHUX IMOCIYT): HaBY.
[Toci6. /IBanoBa I.b. — K.: YuiBepcutet «Ykpaina», 2018, - 302 c.

5.Kaprieako O. O. CywacHe nimoBoactBo : Hapu. moci6. / O. O. Kapnenko, M. M. Marnina. — X. : Ham.
aepPOKOCM. YH-T «XapK. aBiail. iH-T», 2009. — 75 c.

6. [Tanexa 0. 1. Kaapose minoBoacTBo (31 3pa3kaMu Cy4acHHX AUIOBUX MarepiB) : HABY. MOCIO. AJs BUII. HABY.
3aki. / FOpiit [Tanexa. — Buz. 5-te, nepepo6u. inonos. — K.: Jlipa-K, 2009. —476c.

7. IManexa lO. 1. 3aranbHe MOKYMEHTO3HABCTBO : HaBY. MOCIOHMK Juis cTyd. Bummx Hapy. 3aki. / FO. 1. I1anexa,
H. O. Jlemim — K. : Jlipa-K 2008. — 395 c.

8. ITamexa FO. 1. IcTopis mimoBoxcTBa ([JJokyMeHTO3HABUME ACIIEKT) : HABY. MOCIO. /IS BUII. HaBd. 3aki. / FOpiii
[Tanexa, Haramnis Jlemim. — K. : Jlipa-K, 2011. — 324 c.

9. Ckibinpka JI. 1. [dimoBoactso : HaBd. nociO. ms cryaentiB BH3 /J1. 1. CkiGinbka. — 2-re Bua. — K. : Kongop,
2012.-219c.

10. Benenns mnpodeciitHOi JOKyMEHTallil sK BaXJiMBa CKJIagoBa MpodeciiiHol MiArOTOBKM MaHOyTHIX
coIiaTbHUX MpAaIliBHUKIB. [EnexTrponnuii pecypc]. — Pexxum JOCTYILY:
dspace.udpu.org.ua:8080/.../Vedennia profesiinoi_dokumentatsii_yak vazhlyva skla.

11. MeroauuHi pexoMeHIaii [u1st paxiBIiiB i3 coriaibHOT pOOOTH 1100 3A1HCHEHHS COLliaIbHOT poO0TH
(HaaHHS COLIANIbHUX MOCIIYT, COLIAIbHUI CYIIPOBiJ) 3 CIM'IMU, IITbMU Ta MoOJioA 0. [EnekTpoHHuit pecypc].
— Pexxum noctymy: http: xocsssdm.org.ua/wp-content/uploads/2014/01/Med.re .doc

12. [lepenik HOpMAaTUBHO-TIPABOBUX JIOKYMEHTIB COIIaJIbHOTO TIE/Iarora 3arajJbHOOCBITHBOTO Ta
npodeciiiHO-TeXHIYHOTO HaBYaNIbHUX 3aKialiB.[ Enexrponnuii pecypc]. — Pexxum nocrymy
http://www.ippo.if.ua/predmety/ocppsr/index.php?r=site/stattya&id=65

JlonomisicHi:

1. JlimoBOACTBO y JiepkaBHUX ycTaHoBax: 30. incTpykii / €. K. [Mamytuncskuit (ynopsia.). — K.: KHT 2009. —
593 c.

2. Keiic-MeHEe)KMEHT BHYTPILIHBO-TIIEPEMIIIEHUX OCi0: MeTOANYHI pekoMeHnanii / ABTop-ynopsaHuk: I'ycak
H.€.- K, 2015. —62c.

3. KomoBa M. B. CknananHsi Ii10BUX JOKYMEHTIB : HaBY. MOCIOHWK JJIs CTYH. BHII. HaBd. 3akiuaniB / M. B.
Komoga ; Hammionaneumii yH-T "JIbBiBChKa momitexHika". — JI. : Tpiaga mutroc, 2009. — 160 c.
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