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Onuc HaBYAJBbHOI JUCHUILIIHHA

XapakTepucTuka

['any3b 3HaHB, R .
HABYaJIbHOI JUCUUILIIHHA

HaitmenyBaHHs CIIeLIaJIbHICTh, OCBITHS
MOKa3HUKIB mporpama, OCBITHI ACHHA 3a04Ha
CTYITiHb hopma $opma
HABYAHHS HABYAHHS

l'any3b 3HaHb
23 CoriansHa poboTa
.. . mudp 1 Ha3Ba
KubkicTh kpenuTiB — ( (bp ; )
3 CrheniajpHICTh
231 ComiansHa poboTa

3a subopom

MonyniB — 6 Pik miarorosku
3MICTOBUX MOIYJIIB — OcBiTHBO-TIpOdeciiiHa 3-i1 3-i1
3arajibHa KUJIbKICTh Iporpama:
~ Cemectp
roguHa — 90 ComanpHa pobora Ta
IIPAKTUYHA IICUXOIOT1s 531 5 i
MoBa HaBYaHHS:
YKpalHChbKa Jlexii
10 rox. | 6 roj.
IIpakT4aHi, ceMIHAPCHKI
T 8rojI. 4 rop.
I/I)KHG.:.B(IPSIX TOIUH JIJIsI Ta6oparopsi
eHHO1 (popmu L :
A P OCBITHI{ CTYIIIHB: TO/1. TOL.
HABUAHHS: .
Ay THTOPHUX OakanaBp CamocrTiiiHa poboTa
Y PHHX 72 ron. 80 ron.
CaMOCTIMHOT poOOTH I : -
HJIMBiyaabHl 3aBIaHHS:
CTyJIeHTa — AMBULY 3aB]1
TOJI.
Buj xoHTpOI10:
3aJl. 3aJl.
[TpumiTka.

CHiBBIJTHOIIEHHS KUIBKOCTI TOAMH ayJUTOPHUX 3aHATh JIO CaMOCTIMHOI 1
IHUBITyaJIbHOI pOOOTH CTAHOBUTH (%5):

i neHHoi opmu HaBuaHHs — 18/72 (20%/80%)

s 320401 popmu HapdaHHS — 10/80 (10%/90%)



1. Mera Ta 3aBIaHHS HABYAJIbHOI AUCHHILIIHH

Mertoro BUKJIaJaHHS HABYAJIBHOI JUCHMIUTIHU “JIOKyMEHTYBaHHS y COLIaJbHIN poOOT»
€: O3HallOMJIEHHST MaiOyTHIX COLIaJbHUX IMPAI[iBHUKIB 3 OpraHi3ali€lo JOKyMEHTAlliHOTro
3a0e3neyeHHs CIy*O0O0BOi [iSUIBHOCTI Ha OCHOBI YMHHOTO 3aKOHOJABCTBA, CYYaCHUX BHUMOT,
MpaBWJI TOKyMEHTYBaHHs Ta pOOOTH 3 JOKyMeHTaMu; GpopMmyBaHHs Yy 3100yBauiB BO 3aranbHoi
6a30B0i TEOPETUYHOI Ta MPAKTUYHOT OCHOBH 3 JIIIIOBOJCTBA.

OCHOBHUMH 3aBIaHHSIMH BHWBYCHHS IUCHMIUTIHA “‘/[MOKYMEHTYBaHHS Yy COIIQJIbHIN
poboti” € (opMyBaHHS HaBMUOK OIAHYBaHHS NpuUHOMaMH palioHaJIbHOI pPOOOTH 3
JOKYMEHTaMH; CKJIaJaHHs, OMpAIbOBYHHS Ta O(OPMIIGHHS OCHOBHHX BHUIIB JOKYMEHTAIIil;
yMiHb BHOMpaTH HEOOXiOHY JIeKCHYHY, IpaMmaTHuHy (OpMH NpU CKJIAJAaHHI JIOKYMEHTIB;
BUKOHYBaTH TEXHIYHI olepalii, MoB’si3aHl 13 JOKYMEHTOOOIrOM, KOHTPOJIEM 3a BUKOHAHHSIM
JIOKYMEHTIB.

OcHoBHI  pe3yJbTaTH
OCBITHBO-TIpO(heCciifHOT porpamu:

HABYAHHA 1 KOMIETEHTHOCTI 3TiJHO 3 BHUMOraMu

Ne 3/m  |IIporpamui Kommnerenuii* Pe3yabTaTu HAaBYAHHS
KOMIIETEHTHOC
Ti

1. 3K-4 3natHicTh cminkyBarucs |IIP-3  3naren  OymyBatu  mpodpeciiine
JIEP’)KaBHOKO MOBOIO SIK [CITUIKYBaHHS 31 CIIOXKMBAYaMU COIIAJIBHUX
YCHO, TaK 1 MUChbMOBO. MOCIIYT.

2. DK-8 3maryicTh 1o |IIP-15 3pareH poOWTH BHUCHOBKH IIOJI0
nuQepeHIifoBaHHsT BUIB |BIACHOI isUTBHOCTI (haxiBLis, OIIIHIOBATH
npodeciiHoi PE3yJbTaTH BILUIHMBY, COILIAIBHY 1CTOPIO.
JOKYMEHTAIIi1 Ta BeJICHHS
1i BIAMOBIIHO HO YHHHUX
HOPMAaTHBHUX BUMOT Yy
comianbHii chepi.

2. IIporpama HaBYAJIbLHOI TUCHHILIIHH
Tema 1. Micue 10KyMeHTYBaHHS B AislJIbHOCTI OPraHiB coniaJbHOI po00TH
1.1. IcTopist po3BUTKY 1i10BOACTBA
BunukHeHHs 1i0BoACTBa. AKTOBE J110BO/ICTBO. HakasHe Nij10BOACTBO.
Konerianpue aimoBoncTBo. BukonaBue nimoBoACTBO. JliTOBOACTBO 3a paASHCHKHUX YacCiB.
HinoBonctBo B YkpaiHi. 3akoH Ykpainu «lIpo minoBomactBo». CTpykTypa TOKYMEHTO3HABCTBA:
3arajibHe, CIieliabHe Ta YaCTKOBE JOKYMEHTO3HABCTBO. B3a€MO03B’S30K JTOKYMEHTO3HABCTBA 3
IHIIMMH TaTy3sIMH 3HaHb.
1.2. Knacudikauniiini 03HaKH 0CHOBHUX JOKYMEHTIB
Kirouosi TEePMiHU HaBYaJIbHOL JTUCIUTLUTIHU: JTIOKYMEHT, JIOKYMEHTO3HaBCTBO,
JOKYMEHTOBEJICHHSI, JIOKYMEHTYBaHHS, JOKYMEHTOOOIl. XapaKTepuCTHKa JTOKyMEHTa SK
cucteMHOro o0’ekta. O3HaKW AUTIOBOTO JOKyMeHTa. [IOHATTS MisUIBHOCTI OpPTaHiB COIialbHOI
pobotu Ta ii moxymeHTamiiiHOro 3abe3neueHHs. DyHKHil odiMIHHMX JOKYMEHTIB: INPaBOBa,
yIpaBImiHCHKA, 1H(POpMaIliifHa, JOBIJKOBA, pEryiliOBalibHA, KYyIbTypoHOCHa Tomio. Crmocobu i
3aco0u nepenaBaHHs iHopMmarii y TOKyMeHTax.



Tema 2. /liuioBoACTBO Y He3aJslexkHill YKpaiHi; ocHOBHI npodeciiiHi JOKYyMEHTH AislJIbHOCTI
NpaliBHUKA COLIAJIBHOI YCTAHOBH

2.1.. HopmaTruBHa i 10BiaKkoBo-iHGopManiiiHa JOKyMeHTaLis

OCHOBHI HaIpsIMA COIiaJIbHOT TOJITUKM B YKpaiHi. 3arajibHa JAeKiapallisi TpaB JIOIUHHU.
OcnoBui nonoxennss 3Y «IIpo comianbhi mociayru», «IIpo 0XOpoHY MepCOHAIBHUX TAHUX.
Jlep>kaBH1 HOpPMATUBHI IOKYMEHTH, SIK1 I1ITBEPIKYIOTh

NPaBOMIPHICTh JISUTBHOCTI MpalliBHUKA COIIAaJbHOI YCTAaHOBH; COIL[aJIbHOTO TMpalliBHUKA B
CHUCTEMI OCBITH; COIIIaJIbHOI CaykOm ansa  wmoioxi. Kiacudikamis HOpmaruBHOI Ta
JIOB1IKOBO-1H(OpMaIiifHOT JOKyMEHTAIli1.

2.2. Kinacugikaliist JOKyMeHTIB

[TonsarTs, MeTa, MPUHUMIMN Ta 3HAYEHHs Kiacu]ikamii TOKyMEHTIB. 3arajibHa XapaKTepUCTHKA
HamioHanpHOTO cTaHmapty VYkpainu «JCTY 4163-2003 [epxaBHa yHipikOBaHA CHCTEMA
JOKyMeHTalii. YHi(ikoBaHa cHucTeMa OpraHizaliifHO-po3nopsayoi JokyMeHTamii. Bumoru mo
oQOpMIIIOBaHHS JOKYMEHTIB». ETWYHI NpUHIUON BEACHHA TOKYMEHTAlli Uig CIy)OO0BOTO
kopuctyBaHHs. [IoHATTA pekBi3uta, hopmynspa Ta hopmynsapa-3pazka ciaykO00BOro JOKyMEHTA.
Cxitaj pekBI3UTIB JIOKYMEHTIB Ta CXeMH iX posramryBaHHs. [locTifiHI 1HEMOCTiiHI PEKBI3UTH
nokyMmeHTa 1 opranizamii. [ToHsaTTs Ta Buau O6nankiB. Bumoru mono ckiagaHss, oQpopMIIeHHS 1
BUKOpPUCTAHHS OJaHKIB.

Tema 3. Cucrema 1OKyMEeHTYBAHHSI OLIHIOBAHHSA NMOTPeO ciM’l, AiTei

3.1. OcobauBoCTi OLiHIOBAHHSA NOTPed ciM’i, AiTell 3 pi3HUMU npodIeMamMu
JIOKyMEHTYBaHHs OL[IHKM MOTpeO AUTUHM Ta ii ciM’i, opopMIIEHHS 1HAMBIYaJbHOIO IUIAHY iX
couianpHOro cymnpoBoay. OcoOIMBOCTI TMPOBENEHHS Ta JOKYMEHTYBaHHS EKCIIPEC-OLIHKH.
Crnenudika 3aificHeHHs Ta O(QOPMIIEHHS MMOYaTKOBOI OLIHKM. KoMIulekCcHa oOIiHKa: JIorika ii
NPOBENICHHS Ta TOKYMEHTYBAaHHS. [HIUBIAyalbHUH TUIaH COLIATBHOTO CYNPOBOMY AWTHHH Ta ii
cim’i

3.2. Oco0611BOCTi OLIHIOBAHHA NOTPed AOPOCIMX 3 Pi3HUMH NPodIeMaMu

JIOKyMEHTYBaHHs JIOPOCIMX OCI0 3 ICHXIYHUMH pO3JaJaMU: THUIOBa (GopMa OLIHIOBAHHS
notped; BU3HAYEHHS 1HAUBIAYyaJbHUX NOTPeO OTpUMYyBaya; KOMIUIEKCHE 0a30Be OLIHIOBAHHS,
1HAMBIya bHUN MJIaH HAaJIaHHS MOCIYT; CKJIaJaHHs JOTOBOPY MPO HAJAHHS COLIaJbHUX MOCIYT.
JIoKyMEeHTYBaHHsI KJIIEHTIB 3 Kareropii Oe3MOoMHUX o0Ci0: OJaHK TEPBHHHOTO OIIHIOBAHHS,
CTPYKTYypa 1HAMBIyalIbHOTO IUIaHy BiJNOBITHO A0 MOTPEO.

Tema 4. Oco0JMBOCTI MiATOTOBKM Ta BeJeHHS OCHOBHUX MHpodeciiiHUX JTOKYMEHTIB
NpaniBHUKA COLiATbHOI YCTAHOBH

4.1. lIpakTika opopmJeHHs JOKYMeHTANIl 3 BeIeHHS COLiaJIbHOT0 BUMIAIKY

[lincraBu [uis BEJEHHS BMIAIKY. XapaKTEpPUCTHKA KPUTEPIiB BU3HAYEHHS THUIY CKJIAHOCTI
Bunaaky. Tabnuus ocoOnuBoOCTEN BEIEHHS COLIATIBHOTO BUMAJIKY CIMEH 3 IITbMHU.

4.2. O¢popMieHHA IIAaHY BTPYYaHHSA

[lepeBarn Ta oOMEXEHHS OCHOBHHMX METOAIB 300py iH(popmarii npo kiieHTa. [TOHATTS «1maaH
BTpYYaHHs» SIK 3aci0 po3B’s3aHHA MpoOsieM, 3 SIKUMM 3BepTaroThes KiieHTH. Jlii colianbHOrO
IpaliBHUKA Ha eTaml peaii3alii IaHy BTpy4daHHs. MOHITOPUHI K METOAMKA BIJCTEXKECHHS
BUKOHAHHS IUIaHY BTPYyYaHHS.

Tema 5. OO01iK0BO-3BiTHA JOKYMeHTALisl HAJAHHA COLIiaJbHHMX MOCJIYr ocodaM, sKi
onuanuck y COKO

5.1. BenenHst nokymeHTalii pi3HUX rpyn KJI€HTIB (cim’s, TiTH)

TepMiHu Ta BU3HAYEHHS MOHATH, YCTAHOBM, IO HAJAIOTh COLaJIbHI MOCIYTH CIMAM, SKi
omuamck y CXKO. @opmu 00Ky comiadbHUX MOCIYT ciM’siM (0ocobam), sKi mepedyBaroTh y
CKJIQJIHUX KUTT€BUX oOcraBuHax: [loBimomieHHs/iHpopMaIllis Ipo TUTHHY, CiM 10 (0c00y), sika
nepeOyBae y CKIIQJHUX )KUTTEBUX oOcTaBuHax; KapTka o0imiky poboTH 3 ciM’€ro (0c00010); AKT
OIIIHKM TOTpeOd IUTHHU Ta ii ciM’i (ImoyaTkoBa OIIHKA); AKT OIIIHKH moTped cim’i (ocoOm)
(mouaTkoBa O1iHKa); AKT OL[IHKM MOTPed TUTHHU Ta ii ciM’1, ciM’1 (0coOn) (KOMIUIEKCHA OIliHKA);
[Inan comianbHOrO CcympoBoAy ciM’i (ocobu); IHAMBiAyaNbHUN TUTaH COIIANIBHOTO CYIPOBOIY
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MOTEHIITHOTO OTpUMyBaya colianbHUX mociuyr; Hampaenenns cim’i (ocoOu) a0 iHIIOTO
cy0’ekTa; 3BIT 3a pe3yapTaraMHu COIlaJbHOTO CympoBoay cim’i (ocobm); [Hdopmaris momo
00JIiKy MOTEHIIHHUX OTPUMYBaviB COLiabHUX Mociyr; OcoboBa crpaBa ciM’1 (0coOm).
HoxymenTanis crBopenns [1C, JIBCT, BnamtyBanHs: TUTHHY Ta CYNPOBOAY IPUHOMHOI CIM’1

Ta NpUAOMHOI NUTHHU. TeXHIYHA JOKYMEHTalis A0 CTaHAapTy COLIAJIbHUX MOCIYT, IO
HAJAI0ThCS JITSIM, SKI 3a3Haidd HacwibecTBa y cim’i.. Hakaz 09.07.2014 Ne 450 «IIpo
3aTBepKEHHST (OpM OOJIKY COIaJbHUX MOCIYyr ciM’siM (oco0am), siKi mepeOyBaroTh Y
CKJIaTHUX )KUTTEBUX 00CTaBHHAX) .

5.2. IIpakTnka opopM/IeHHS JOKYMEHTIB COLiaJIbHOI0 00C/IyrOByBaHHSI HACEJICHHSA
CrpykTypa akTy OOCTEeXEHHS MaTepiaJbHO-MOOYTOBUX YMOB; ¢opma 3asBH KII€HTa Ha
couianabHe 00CITyroByBaHH:;KapTa BU3HAYECHHS 1HANBIyalbHUX MTOTPEO OTpUMYyBaya COLiaIbHUX
nocayr; GopMa JOTOBOPY MPO HANAHHS COIIATBHUX TOCIYT IHAWBIAyadbHUW TUTAH HaJaHHS
coLiabHOT MOCIYTH; )KypHAJI HaJaHHS COLIANbHUX MOCIYT (0e30MIaTHO Ta IJIaTHINA OCHOBI).
Tema 6. OO0/1ik0BO-3BiTHA [TOKYMEHTAallisi HAJAHHA COLIAJBHMX MOCJIYI 3 3aXUCTYy NpaB
JIIOIMHU

6.1. lokyMeHTYBaHHS AisVIbHOCTI 3 NMUTaHb NeHCiiiHOro 3a0e3mevyeHHs i coUiaJbLHOIO
3aXMCTy HaceJIeHHS

[lepenik mMOKyMEHTIB, HEOOXITHUX i1 O(OPMIICHHS 0COOOBHMX CHpaB JIIOACH, SKI
00CITYTOBYIOThCSI Y BIJIUICHHSX COLIalbHOI JomoMoru Broma. [lepenik JOKyMEHTIB iHBamifdiB,
OMHOKMX  Hempane3fgaTHux rpomaiasH. CraHmapTuzamisi eJIeKTPOHHOTO JOKYMEHTOOOIry.
Knacudikauis nporpamMHoro 3abe3lnedyeHHs] CUCTEM YHPAaBIiHHS €JIEKTPOHHUMH JOKYMEHTaMHU
(CYEN).

6.2. /lokyMeHTYBaHHS COLIAJIbHOI MOCTYTH 3 NPaLeBJIAIITYBAHHA

[lepenik noxymentiB HeoOxigHux C3H. 3assa. Tpynoa yroga. [locajgoBa iHCTpyKiisl. AKTH.
3BiT. Y3aranbHeHuil 3BiT. Mertoauka odopmieHHS KaapoBoi aokyMmeHTauii. OcoboBa KapTka.
Kanposa noxymenrauis. Bxinna. Buxinna. Po6ota 3 [lepxaBaum kiacudikaropom mnpodeciii ta
JloBigHUKOM  KBamiikamiiHUX  XapakTepUCTHK Mmpodeciii  mpamiBHUKIB:  0COOIMBOCTI
HepxxaBHoro kiacudikaropa mpodeciif; po3’siCHEHHS OCHOBHHMX TOHSTh y Kiacudikaropi;
cTpykTypa JloBiiHuKa KBami(ikaliiHUX XapaKTepUCTUK Mpodeciil MpaliBHUKIB.

2. CrpyKTypa HaBYAJbHOI AN CUMILIIHA

Ha3Bu 3micToBHX KibKiCTh TOIUH
MOJIYJIIB 1 TEM JneHHa popma 3aouHa Gopma
yChOTO Vv TOMY YHCII yChOTO Vv TOMY YHCJI1
I it a0 1HI c.p. 1 o | ga0 | iHx | ¢
4 90 10 8 - - 72 90 4 6 - -]
1 2 3 4 5 6 7 8 9 |10 11 | 12 [
Moayan 1
Tema 1. Micne 10KYyMEeHTYBaHHS B TislJILHOCTI OPraHiB cOiaJJLHOI po00TH
1.1. IcTopis 7 - 2 - - 5 7 - - - -
PO3BUTKY
J1JIOBOJCTBA.
1.2. 8 2 - - - 6 8 - 2 - -
Knacudika-iiini
O3HAKH
OCHOBHMX
JIOKYMEHTIB.
Pazom 3a 15 2 2 - - 11 15 - 2 - -
TeMOIO1.
Tema2. /li10BOACTBO B He3aJ1e:KHiH YKpaiHi; 0ocCHOBHI npodeciiiHi JTOKYMeHTH npaliBHHKA
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COliaJIbHOI YCTAHOBH

2.1. HopmaruBHa 7 2 - - - 5 7 2 - - -
i
JOB11KOBO-1H(DOP

MarliigHa

JTOKYMEHTALIis

2.2. 8 2 2 - - 4 8 - 2 - -

Knacudika-mis

JIOKYMEHTIB.

Pasom 3a TeMo102 15 4 2 - - 9 15 2 2 - -
Tema3. CucreMa J10KYMEHTYBaHHsI OIIHIOBAHHS MoTped ciM’i, aiTei

3.1. OcobauBocCTi 7 - 2 - - 5 7 - 2 - -

OLIIHIOBaHHA

notpeo cim’i,
JiTeH 3 pI3HUMHU
IPOOIEMAMH.

3.2.0c00auBOCTI 8 - - - - 8 8 - - - -
OILIIHIOBAHHS
notped
JOPOCIIUX 3
Pi3HHUMH
IPOOJIEMAMI.

PazoMm 3a Temo103 15 - 2 - - 13 15 - 2 - -

Tema 4. Oco01MBOCTI MIATOTOBKHU TA BeJeHHSI OCHOBHUX NMPodeciiHuX J0KYMEHTIB
NpaliBHUKA COIiAJbHOI YCTAHOBH

4.1. Ilpaktuka 7 2 - - - 5 7 - - - -
odopmIIeHHS
JIOKyMEHTAIlli 3
BEJICHHS
COL1aJIBHOTO
BHIAJKY.

4.2. 8 - 2 - - 6 8 - -] - -
OdopmieHHS
IaHy
BTPYYAHHS.

Pa3om 3a Temoro4 15 2 2 - - 11 15 - - - -

Tema5. Q0/1ikoB0O-3BiTHA TOKYMEHTAIlisl HATAHHS COLIAJBLHUX MOCIYT 0c00aM, sIKi OMMHUIUCDH Y
CXO

5.1.Benenns 7 - - - - 7 7 - - - -
JOKYMEHTAITi1
PI3HUX TPyl
KITIEHTIB (CiM'T,
JUTEN).

5.2 IlpakTuka 8 2 - - - 6 8 2 - - -
o opMIICHHS
JIOKYMEHTIB
COL1aJIBHOTO
00CITyrOByBaHHS
HaCEJICHHSI.

Pa3oM 3aremoro 5 15 2 - - - 13 15 2 - - -

Tema 6. O0/1iKOBO-3BiTHA JOKYMEHTAIlisl HATAHHSA COIIAJIbHUX MOCJTYT i3 32aXUCTY NPaB JOIUHA




6.1. 7 - - - - 7 7 - - - -

JloxyMeHTy-BaHHS

JUSIIBHOCTI 3

NUTaHb

MIEHCIH-HOTO

3a0e3nevyeH-Hs 1

COLIIaJBHOTO

3aXHUCTY

HACEJICHHSI.

6.2. 8 - - - - 8 8 - - - -

JloxyMeHTy-BaHHS

COLiaJIbHOT

HOCITYTH 3

npaiie-BialTyBaHH

s1.

Pa3zom 3a Temoro 6 15 - - - - 15 15 2 - - |

Yeboro 90 [10]8 | - [ - [722] 90 | 6 |4 -
4. Temu aexuiit

No Ha3su tem Kinekicts ronuu

3/1

1 2 Jlenna 3aou

1 Micue 0oKymenmy6anHs 6 0ia1bHOCMI OP2AHi6 COUIaIbHOT podomu 2

1.1. | IcTopist po3BUTKY AJIOBOACTBA -
BuHuKHEHHS TUTOBOJICTBA.; BUJIM J1JIOBOACTBA B Pi3HI MEPIOJIH.

HinoBoxacTBo B Ykpaini. 3akoH Ykpainu «IIpo nimoBoacTBoy.
CrpykTypa JOKYMEHTO3HABCTBA: 3arajbHe, CIeliaibHe Ta YacTKOBE
JIOKYMEHTO3HABCTBO.
B3aeM03B’s130K IOKYMEHTO3HABCTBA 3 1HIIMMHU TaJIy3SMU 3HAHb.

1.2. | KnacugikauiiiHi 03HaK1 0CHOBHMX JOKYMEHTIB 2
KitouoBi TEPMiHH HaBYaJIbHOL JTUCIUILTIHU: JTIOKYMEHT,
JIOKYyMEHTO3HABCTBO, JIOKYMEHTOBE/ICHHSI, JIOKYMEHTYBaHHSI,
JIOKyMEHTOOOIT.

[ToHATTS AIATIBHOCTI OpraHiB COLIaTbHOT POOOTH Ta ii TOKYMEHTaliiHOTO
3a0e3MeYeHHS.
@yukii odimiifHUX TOKYMEHTIB: PaBOBa, YIpPaBIiHCHKa, iH(opMaIliiiHa,
JIOBIJTKOBA, PpETyIOBajibHA, KyJIbTYpOHOCHa Tomio. CrocoOu i 3acobu
nepeaaBads iHGopMalli y JOKYMEHTAX.
2 Jinoeoocmeo y nesanedxncuiii Ykpaini; 0CHO6HI npoghecitini 0oKymenmu 4
0iAlbHOCMI NPAYIGHUKA COUIAIbHOT YCIMAHO8U

2.1. | HopmatuBHa i 10Bi1KoBoO-iH(hopManiiiHa TOKyMeHTallist 2
OCHOBHI HanPsIMU COLIAIBHOT MOJIITUKY B YKpaiHi.

OcnoBHi monoxkenast 3Y «IIpo comianeHi mocayruy», «IIpo oxopoHy
MEPCOHATBHUX JTAHUX.

Jlep>xaBHI HOPMATUBHI JTOKYMEHTH, SIKi MiITBEPIKYIOTh MPABOMIPHICTb
TiSUTPHOCTI TPalliBHUKA COIIAIbHOT YCTAaHOBH, COLIIAIbHOTO TPAalliBHUKA B
CHUCTEMI OCBITH; COLIAJILHOI CITY>KOM NI MOJIOJI.




Knacudikariisi HOpMaTHBHOI Ta JOBIIKOBO-1HGOPMAIIHHOI JOKYMEHTAIlIi.

2.2.

Knacudgikauis 10kymeHTiB

[TonsiTTs, MeTa, TPHHIMIM Ta 3HAYEHHS KiIacu(ikamii JOKYMEHTIB.
3aranbHa XapaKTepUCTHKA HaIlloHaNbHOTO cTaHmapty Ykpainu «JICTY
4163-2003 MepxaBHa yHi(ikoBaHa cucTeMa JOKyMeEHTallii. YHi(ikoBaHa
CHUCTeMa  OpraHi3alliiHO-po3mopsiAu0i  JOKyMeHTauii. Bumoru 1o
o opMITIOBaHHS TOKYMEHTIBY.

ETnuni  npuHOMIM ~ BeA€HHA  JOKyMEHTAlil I CIIy:)k00BOTO
KOPUCTYBaHHSI.

Cucmema 00KyMeHmyeanHs OUiHIO6AnH nompeod cim’i, oimeil

3.1.

OcobsmBocTi oniHIOBaHHS MOTPed cim’i, AiTeil 3 pi3HUMHU npodieMaMu
JIOKyMEeHTYBaHHS OLIHKM MOTpe® IUTHHM Ta ii ciM’i, odopmieHHs
IHIWB1IyaJIbHOTO IJIAHY 1X COIIaJbHOTO CYIIPOBOTY.

OcobnuBOCTI  MPOBEAECHHS Ta JIOKYMEHTYBaHHS  EKCIPEC-OLHKH.
Crnenudika 3a1iicHeHHs Ta 0()OpMIIEHHS 1TOYaTKOBO1 OIiHKK. KommiekcHa
OLIIHKA: JIOTiKa ii MpOBEJEHHS Ta JOKyMEHTYyBaHHs. [HIUBIAyabHUH M1aH
COINIAJIHHOTO CYNPOBOAY AUTHHU Ta 11 CIM’1 SIK JIOKYMEHT.

3.2.

Oco0smBOCTi OLIHIOBAaHHS MOTPed JOPOCJINX 3 Pi3HUMH NPOdJIeMaMu
JIoKyMEeHTYBaHHS JOPOCIHUX OCI0 3 TICUXIYHMMH pO3JIaJjlaMU: THUIIOBA
dopma oOIiHIOBaHHA MOTPed; BU3HAYCHHS 1HIUBIAyaJIbHUX MOTPEO
OTpUMyBaya TOIIIO.

JIoKyMeHTYBaHHs KIII€HTIB 3 KaTeropii 6e310MHIX 0Ci0.

Ocoonueocmi nio2omoeKku ma 6e0eHHs OCHOBHUX npoghecilinux
00KYMEHmie NPAUi6HUKA COUIANbHOT YCIMAHO8U

4.1.

IIpakTuka oopmiieHHS JOKYMEHTAIII 3 BeleHHsI COLiaJIbHOIO
BUIAKY

[TizcraBu ais BEICHHS BUTIAJIKY.

XapakTepucTuka KpUTepiiB BU3HAUCHHS THITY CKJIQJHOCTI BUTIAJIKY.
Tabmu1ss 0coOIMBOCTEN BEIEHHS COIIaIbHOTO BUTIAJKY CIMEH 3 TIThbMH.

4.2.

Od¢opmiieHHs IIAaHY BTPY4YaHHS

ITepeBaru Ta 0OMeKEeHHSI OCHOBHMX METOAIB 300py iH(popMmaii mpo
KJIIEHTA.

[TOHATTS «IU1aH BTPYYaHHS» K JOKYMEHT PO3B’si3aHHS MPOOJIEM 3 SIKUMH
3BEPTAIOTHCS KIIIEHTH.

Cnocobu dikcalii pe3yabTaTiB BUKOHAHHS IUIAHY BTPYYaHHSL.

0071iK060-36imMHa 0OKyMEeHmMAayisas HAOAHHA COUIANTbHUX NOCTY2
ocooam, aki onunuaucs y C2KO

5.1.

Benennst JjokyMeHTaulii pi3HUX rpyn KJIIEHTIB (ciM’s1, TiTH)

TepMmiHuM Ta BU3HAYCHHS MOHITH, YCTAaHOBH, IO HAJAIOTh COILIabHI
nociayru cim’siv, ski onuHuiauck 'y CXKO. ®@opmu 007iKy coliaJbHHX
nocnyr ciM’sMm (ocobam), ski mepeOyBalOTh y CKIAIHHUX KHUTTEBUX
oocraBuHax.  Jlokymenramis ctBopeHHs I[IC, JIBCT, BnamryBaHHA
JUTHHU Ta CyNpoBORY MpUHOMHOI ciM’1 Ta mpuitoMHOi AuTHHU. TexHiuHa
JIOKyMEHTAIlls 10 CTaHAApPTy COLIAJIbHUX IMOCHYT, 10 HAJAIOThCS HITIM,
SIK1 3a3HAJIM HACHJILCTBA Y CIM’1..

5.2.

IpakTuka ogopmiieHHS JOKYMEHTIB COLiaJIbHOT0 00CIyrOBYBaHHS
HaceJIeHHS

CTpyKTypa aKkTy 0OCTEKECHHS MaTepiaJbHO-TI00yTOBIX YMOB.

®opmu (3pa3ku) TOKYMEHTIB, IO TOAAIOTHCS KIIIEHTOM.

®dopmu (3pa3ku) JOKYMEHTIB, 110 O(OPMITFOIOTHCS 17151 HAJaHHS
COIAJIbHUX MOCIIYT.

001iK060-36iMHA OOKYMEeHMAauisi HAOAHHA COUIATbHUX NOCITY2 3




3aXUCMY nPaeg JT0OUHU

6.1.

JlokyMeHTyBaHHS JiflJIbHOCTI 3 NMUTAHb NMEHCIHHOro 3a0e3meyeHHs i
COIiaILHOTO 3aXHCTYy HACEJIEHHS.

[Tepenik mokyMeHTIB, HEOOXITHMX s OPOPMIIEHHS OCOOOBHX CIIpaB
JONIeH, sIKi 00CTYTOBYIOTHCS Y BIJUIUICHHSX COIIaIbHOI JOITOMOTH BJIOMA.
[Tepenik JOKYMEHTIB iHBaJiAiB, OMWHOKHMX HEMpale3IaTHUX TPOMAJISH.
Craggaprusaliist eJIEKTPOHHOTO JIOKYMEHTOOOITY.

6.2.

JIOKyMeHTYBaHHS COLiaJIbHOI MOCIYIH 3 PALeBJIAIITYBAHHS

[Tepenix mOKyMeHTIB HEOOXITHUX Ciyk0i 3aitHsToCcTi HaceneHHs (C3H).
Ocob6nuBocti  [lepkaBHoro kiacugikatopa mnpodeciii; po3’siCHeHHs
OCHOBHHX TOHSTH Y KJIacHu(iKaTopi.

Crpykrtypa JloBimHuKa KBami(piKaliMHUX XapaKTepUCTUK Mpodeciit
MIpaIliBHUKIB.

Ycboro:

10

5. Temu cemiHaApCHKHMX 3aHATH

HazBu tem

KinekicTs rogusa

2

Jlenna

3a0u4

Micue 0ookymenmyeanus 6 0iA1bHOCMI OP2AHIE COUIAIbHOL pOOOMU

2

IcTopist po3BUTKY ni0BOACTBA

BuHukHeHHs q10BOICTBA. AKTOBE J1JI0BOICTBO. Haka3He MiIOBOACTBO.
KonerianpHe nimoBojacTBo. BukonaBue mitoBoacTBo. JIiIOBOACTBO 3a
palTHCHKUX YaciB.

HinoBonctBo B Ykpaini. 3akoH Ykpainu «lIpo mimoBoactBo». CTpykrypa
JIOKYMEHTO3HaBCTBA! 3aralibHe, crieniaiabHe Ta YaCcTKOBE
JIOKYMEHTO3HABCTRBO.

B3aeM03B’5130K JIOKYMEHTO3HABCTBA 3 1HIIMMU TaJIy3siMU 3HAHb.

2

KaacudikaniliHi 03HaKH 0CHOBHHUX JTOKYMEHTIB

Jinosoocmeo y nezanexcnin Ykpaini; ocnoeni npogeciiini 0okymenmu
OiAIbHOCMI NPAYIGHUKA COUIATbHOT YCIMANHO8U

2.1.

HopmaruBHa i 10BiikoBo-iH(popManiiHa TOKyMeHTalIA

OCHOBHI HaNPsSIMU COLIATBHOT MOJIITHKU B YKpaiHi.

3arasibHa JIeKJIaparllisi mpas JOIUHH.

OcHoBri monokeHHst 3Y  «IIpo comianeHi mociyrm», «IIpo oxopony
MEPCOHATIBHUX JIAHUX).

JlepxaBHI HOPMAaTHBHI JTOKYMEHTH, Ki MiATBEPIKYIOTh IMPAaBOMIpHICTb
JISITBHOCTI TIPaIliBHUKA COIIAIBHOI YCTAaHOBH.

Knacudbikaliiss HOpMaTHBHOI Ta JOB1AKOBO-1H(GOPMALIHHOT JOKYMEHTALII].

2.2.

Knacudgikauis 1okymeHTiB

[TonsiTT, MeTa, TPHUHIMIM Ta 3HAYEHHS Kiacu(ikamii JOKYMEHTIB.
3aranbHa XapaKTepUCTHKA HaIlloHaNIbHOTO cTaHmapty Ykpainu «JICTY
4163-2003 MepxaBHa yHi(ikoBaHa cucTeMa JOKyMeHTalii. YHiikoBaHa
CUCTeMa  OpraHi3alifHO-po3mopsAu0i  JOoKyMeHTauii. Bumorum 1o
o opMITIOBaHHS TOKYMEHTIBY.

ETnuni  npuHOMIM  BeA€HHA  JOKyMEHTAlil I CIIy:)K00BOTO
KOPUCTYBaHHSI.

IlousaTTs pekBizuTa, GopMyasipa Ta (HOpMyIsIpa-3pa3ka CIyK00BOIO







6. Camocriiina po6ora

HazBu Tem

Kinekicts rogus

2

Jdenna

3a0u

Micue 0okymenmyeanns 6 OisA1bHOCHI Op2aHie couianbHoi pooomu

11

]

IcTopisi po3BUTKY AlJIOBOACTBA
Komu BuHMKIO ni10BOACTBO? 3p00iTh MOPIBHSUIBHY XapaKTEPUCTUKY
JIJIOBOJICTBA 34 PAJSHCHKHX YaciB 1 He3aJekKHOo1 YKpaiHu.

5

Kuacudikauiiini 03HaKM 0CHOBHUX JJOKYMEHTIB.

Jinoeoocmeo y nesanedxncuiii Ykpaini; 0CHO6HI npogheciiini 0oKymenmu
OiAbHOCMI NPAYIGHUKA COUIANbHOT yCMAHO6U

2.1.

HopmarusHa i 10BigkoBo-iH(popmaniiiHa JOKyMeHTALiA
3aKoHCIIEKTYBaTH OCHOBHI mosioxkeHHs 3Y «lIpo cormianbHi MOCIyru,
«IIpo OoXOpoHY MepCOHANBPHUX JTAHUX» IIMOAO IUTOBOACTBA B COIIaibHIN
po6oti. Ilo3HalioMHTHCS 3 TEpeTiKoM Ta KOAAMHU OCHOBHHMX O3HAaK 1
YUHHUKIB CiMi/0cOo0mu.

2.2.

Kuaacudikauis 1okymeHTiB

3aKOHCTIEKTYBaTH OCHOBHI TIOJIOKEHHsI cTaHmapty VYkpainn «JICTY
4163-2003 MepxxaBHa yHi(ikoBaHa cucTeMa JOKyMeHTalii. YHiikoBaHa
CHUCTEMa  OpraHi3amifHO-pO3MOpsIAY0i  JOKyMeHTalii. Bumornm mo
o opMITIOBaHHS TOKYMEHTIBY.

O3HallOMUTHCS 3 TIPOLETYPOIO KOAYBaHHS MPOOJEeM KIIEHTIB, OCHOBHHUX
O3HAaK, BHIIB JIEP>KaBHOT IOIOMOTH, HEOOX1THIX 3aXO/IiB MO0 MOIOIAHHS
npobnem (tabm.. 5.1.).

Cucmema 0OKyMeHmMy6anHsa ouinIoganns nompeo cim’i, oimei

3.1.

3.1. OcoOauBocTi OHiHIWBaHHA NOTPed ciM’i, AiTeld 3 Ppi3HUMH
npoodjaeMamMu

HapuanpHe ompamtoBanHs KapTok (popMm) OIIHKKM TOTped AWTHHH 3
O0COONMMBAMHU TOTpeOaMu; JUTHUHH, sSKa 3JIAIIWIACE 0€3 IMKITyBaHHS
0arbKiB; puiioMHOI TUTHHU. OCHOBHI CKJIa/I0B1 OIliIHIOBaHHS BIJIOBITHO
poOJIeMHU TUTHHH.

3.2.

Oco0smmBoCTi OLiHIOBAaHHSA MOTPed JOPOCJINX 3 Pi3HUMH NPOdJIeMaMHu
HaBuanpHe omnpautoBanHs KapTku ((popMM) HEpBUHHOTO OIL[IHIOBAHHS
notped KiieHTIB (iHBaNiAiB Ta OCi0 MOXWMIOro BiKy) Ta 3 Kareropii
0C3IOMHHUX; CTPYKTYpa 1HAMBIAYaIbHOTO TUIAHY BIAIOBIIHO 110 OTPEO.

Ocoonueocmi nio2omoeKu ma 6e0eHHA OCHOGHUX Npogeciitnux
OOKYMEHMIE NPAYIGHUKA COUIANbHOT YCMAHOGU

13

4.1.

IIpakTuka opopMiIeHHSI JOKYMeHTAalil 3 BeJleHHS COLiaJIbHOI0
BHIIAJIKY

4.2.

Od¢opmiieHHs ILIAHY BTPY4YaHHS.

Oznaiiomutucs 3 KapTkoo ((popmoro) mI0A0 BHU3HAYEHHS THIY Ta
CKJIQJIHOCTI BWIIAJIKy: TPOCTHUH, CEPEIHBOI CKIIATHOCTI, CKJIQJHUH,
E€KCTPEHUIA.

00671iK060-36imHa 0OKyMeHmayis HAOAHHA COUIANbHUX NOCTY2
ocooam, aki onunuaucy y C2KO

5.1.

Benennsi nokymeHTauii pisHUX rpyn KJIi€eHTIB (ciM’s1, XiTH)
O3HalfoMJIeHHS! 3 MaKeTOM JOKYMEHTIB IIOJ0 BJAIUTYBaHHS IUTHHU Ta
CYIIPOBOMY MPUHOMHOI CiM’1 Ta IPUHOMHOI TUTUHU (0COOOBa ClipaBa, aKT
00CTEXEHHS )KUTIIOBO-ITOOYTOBUX YMOB, Iu1aH cynposoay [1C Tormio).




5.2. | IpakTnka opopM/IeHHS JOKYMEHTIB COLiaJIbHOTO 00CIyTrOBYBaHHS 6
HaceJIeHHs (TEPIIEHTPOM)
6. 0o1iK060-36imna 0OKyMmeHmayia HA0AHHA COUIATbHUX NOCTIYE 3 11
3axucmy npag 1r00uHuU
6.1. | [lokyMeHTyBaHHSl AiSlJIHOCTI 3 MUTAHb NeHCiiiHOro 3a0e3me4yeHHs i 5
COLIIAJILHOTO 3aXHCTY HACEJCHHS.
6.2. | JIOKyMeHTYBaHHsI COLIAJIbHOI MOCJIYTH 3 NPaleBJIAIITYBAHHS 6
Ycboro: 94

7. InauBinyajibHa po6oTa
1.1. Cxiactu cxeMy B3a€MO3B’SI3Ky IOKyMEHTO3HABCTBA 3 1HIIMMHU Tally3MU 3HAHb.
2.1. Ha3BiTe kiacuikamiiiHi 03HAaKH OCHOBHUX JTOKYMEHTIB. SIKy poib Bifirpae cydvacHe
JIOKYMEHTO3HABCTBO JJIsi OPTaHiB COIiabHOT poOOoTH?
2.2. OpieHTyBaTUCS y BiNOBITHOCTI KOy Ta 3MICTY BHIIB A€P>KaBHOI TOTIOMOTH Y1 HEOOX1THUX
3axofiB y noxonanHi npobnemu kiieHta (Hamionansauii crangapt Ykpainu « ICTY 4163-2003;
Tadm.. 5.1.).
3.1. BukoHaTu HaBuYajbHE 3alOBHEHHS KApTOK OIIHIOBaHHS MOTpeO MUTHHH (BiIMOBITHOTO
OJTHOTO BHUIIAJIKY).
3.2. CxyacTd HaBYAJIBbHUN 3pa3oK IHAMBIAYaJIbHOTO IUIAHY KII€HTa BIAMOBIAHO O MOTPed
(ocobucricte 3 OM3 abo Ge310MHI JOPOCITi).
4.2. CknacTy HaBYAJIbHUH TUTaH COIIAIbHOT MATPUMKH CiM’1/0COOH BIATIOBITHO BUIAJIKY.
5.1. O3naitfomutucs 3 KapTkamu (popmMaMu) cynepsisii conianbHOTo cynpoBopkeHHs [1C.

8. Metonu HaBUYaHHSA
ClIoBeCHI: ek, 6eciga, TUCKyCisl, MO3KOBHM IITypM TOIIIO
Haouni: cmocrtepexxeHHs 3a OisUTbHICTIO (DaxiBIiB, HaBYallbHA Mpe3eHTalis, (opMmu,
OJTaHKH TOKYMEHTYBaHHS TOIIIO
[IpakTH4Hi: MPaKTU4YHI BIIPaBU, METOJI aHAIi3y, cCUCTeMaTH3allii iHdopMarlii ToIo
9. 3aco0m oniHIOBaHHS
3aco0amMH OIIHIOBAHHS Ta METOAAMHU JIEMOHCTPYBaHHS PE3YJIbTATiB HaBYaHHS MOXYTh
OyTH:
—  3amiK
— CKJIaJJaHHSA 3pa3KiB JOKYMEHTIB;
—  odopmienHst nopTdoaio 3pa3kiB mpodeciiiHol JOKyMeHTallii.

10. Po3noaiJ 0aJiiB, siki OTpUMYIOTH 3100yBayi BUIIIOI OCBIiTH

[ToTtoune TecTyBaHHs Ta camMOCTiiiHa poboTa Cepenne 3anik | Cyma
Tema 1 Tema 2 Tema 3 Tema 4 apupMeTuIHe
1.1 1.2 2.1 22 | 3.1 32 | 4.1. | 42 | 3aTOTOYHY
25 25 25 25 podoty
Tema 5 Tema 6 (MaKkcumanbHo | 50 100
510 [ 52 | 61 |62 50 Ganis)
25 25
IMMOTOYHU KOHTPOJIb

[loroyHuii KOHTpPOJIb 3IMCHIOETBCS 3a pe3ylbTaTaMH YCiX BUKOHAaHMX 3aBIaHb,
nependayeHuX IJIJaHAMH CEMIHApPChbKUX, CAMOCTIMHUX Ta I1HAMBIAyaldbHHX poOIT. 3a



BHUBYEHHS KOXXHOI TEMH MAaKCHUMaJbHO HapaxoByeThcs 25 OamiB, 3 HuUX: 5 Oan. — ycHa
BI/IMOB1/Ib, 110 5 GaJ. 3a camocTiviny Ta [HJI3, 10 6an — Tecr.

Kpurepii oniHioBaHHS1 ceMiHAPCHKOr0 3aHATTS (yCHa BiANOBiAb)
«5» 6amy — MOBHO, 3MICTOBHO, 3 MOCHJIQHHSIM Ha HOPMAaTHMBHO-IIPABOBI JIOKYMEHTH Ta
HAyKOBl1 JDKepena, 3B'S30K 3 IIONEpelHbO BUBYEHHMH TEMaMH Ta IHPOEKIIE0 Ha
npodeciiiHy MisJIbHICTh, MOBHA BIJNOBIAb HAa YTOUHIOIOYl NMUTAHHS, YAaCTKOBA OIOpa Ha
KOHCIICKT.
«4» 6amy — J0CTaTHbO MOBHO, 3 TMOCWIAHHSAM Ha HOPMAaTHBHO-IIPABOBI JOKYMEHTU Ta
HayKOBI JDKepesa, BIAMOBIIHICTh TeMi Ta IUIaHy, 3B’ 30K 3 ONEPEIHHO BUBUCHUMHU TEMaMHU
Ta TPOEKIlie0 Ha mpodeciiiHy MisapHICTh, 00’€MHA BIJIOBIIb Ha JOAATKOBI NMUTaHHS,
YaCTKOBA OIIOPA Ha KOHCIEKT.
«3» 0any — HeTOBHE PO3KPUTTA 3MICTy MUTAHHS, HEMOBHA a00 HETPYHTOBHA BiAIMOBIIb HA
JOJATKOBI MMUTAHHS, JOIYIICHI HE3HAYHI OMIUIKH ITi]] 9ac BiJIOBI/Ii, OTIOpa Ha KOHCIICKT.
«2» 6amM — 4aCcTKOBE PO3KPUTTS IPOrpaMHOI0 NMUTAHHS, Clla0Ke 3HaHHS BUJIIB JOKYMEHTIB
Ta TpaBuWi poOOTH 3 HHUMH, HETOBHA ab0O BIJICYTHS BIJAIMOBi/Jb HA JIOJATKOBI NMHTAHHSI,
YUTaHHS 3 KOHCIIEKTA.
«1» 6an — mATOTOBIICHO MUCHMOBUH (hiKCOBaHMM BUCTYN O€3 YCHOI JOTOBI/II.

Ha 3aHsTTI 320X04y€ThCsl aKTUBHICTH 3100yBayiB, y4acTh B OOTOBOpEHHI MUTaHb. Brucoka
aKTHBHICTh Ha CeMiHApCbKOMy 3aHATTI (Bix 3 1 Oinblie 3MICTOBHHX JOMOBHEHB)
omiHOeThesa Bifg 1 10 3 OaniB; cepeaHsi aKTHBHICTh — (JIOMMOBHEHHS HE MOBHI, YAaCTKOBE
MOBTOPEHHS MOMIEPEIHBOTO JI0MOBia4a) Bix 1 g0 2 Gamis.

Kpurepii ouinioBanHs1 camocTiitHOI podoTn

CamocriiiHa po0OTa € YaCTUHOIO MiATOTOBKHU 3100yBayda 10 3aHATTS. [IpoBoauThCS Y
¢bopmi TUCHMOBOi BIJMOBIAI Ha TEOPETHYHI NHUTAHHA. Y CKJIaJai MHCBMOBOI POOOTH
MICTHTBCSI OJJHE TEOPETUYHE TTUTAHHSI.
«5» Oamu — 1NoOBHA, OOrpyHTOBaHA BIANOBIAb HA MHMTAaHHS NPUKIATHOIO XapakTepy
(«omparroBaTi 3pa3Ku JIOKYMEHTIB», «03HAHOMHTHUCS 3 MAKETOM JIOKYMEHTIB (0coOoBa
CIpaBa, aKT O0CTEKEHHSI..)», «3aCBOITH ITPaBHJIa CKIIAJIaHHs, 0(OPMIICHHS JOKYMEHTIB».
«4» Oanym — HENOCUTHh TOBHA BIJNIMOBi/Ib, HEMOCTATHS ApTyMEHTOBAHICTh Ha MHTAaHHS
MOBSI3aHI 31 3HAHHAMH HOPMAaTHBHO-IIPABOBUX IOKYMEHTIB, BHIIB JOKYMEHTIB («3pa3Ku
TOKYMEHTIB», «IAaKeT IOKyMEHTIB (0CO0OBa cIpaBa, aKT OOCTEXKEHHS..)», «3aCBOITH
MpaBujIa CKIaJaHHs, OPOPMIICHHS JOKYMEHTIB>.
«3» Oamu — HEMOBHI BIAMOBIAI HA 3aMHUTaHHSA, TpyOi TOMWJIKK TPH BUCBITJICHHI
TEOPETUYHOTO MaTepiay; MOMWIKH PU BUOOP1 HEOOX1AHOT (hOpMU, 3pa3Ky TOKYMEHTY.
«2-1» 6anu — yacTKOBE BUKOHAHHS 3aBJJaHHS, BIICYTHICTb NIPaBUJIBHOTO BUOOPY OUIBLIOCTI
3pa3kiB, GOpPM TOKyMEHTYBaHHS.

KpuTtepii ouinHoBanHs iHAUBIIYyaIbHO-10CTiTHUX 3aBAaHb

IHA3 € uvactuHOro miAroTOBKM 3700yBadya 10 3aHATTA. [IpoBomuthes y ¢opmi
MMCHbMOBOI BIAMOBIJII HA TEOPETUYHI NMUTAHHS, aje BIUIMBAaE Ha (OpMyBaHHS (HaxOBUX
KOMITETEHTHOCTEN 3100yBava. Y CKJaJil TUCbMOBOI POOOTH MICTUTHCS OJIHE 3aBJaHHSI.
«5» 6anu — MoBHa, PO3rOPHYTAa BiNOBIIb HA MUTAHHS JOCIITHOTO Ta TBOPUOTO XapaKTepy,
OOrpyHTOBaHO BUOiIp HEOOXIAHOTO 3pa3Ky, GOPMH JTOKYMEHTIB MPUPOOOTI 3 KOHKPETHUM
BUIIA/IKOM, BUMOT 110710 O(OPMIICHHS.
«4» Oamu — HE [OCUTHh TIOBHA BIAMNOBIAb, HEJOCTAaTHS AapryMEHTOBaHICTh BHOOPY
HEoOX1THOTO 3pa3Ky, (OpMH JOKYMEHTIB MpU poOOTI 3 KOHKPETHUM BHIAJKOM, BUMOT
10710 0hopMITCHHS.
«3» Oanmu — HENmoBHI BIANOBIAI Ha 3amUTaHHSA, IpyOl NOMWIKM IPH BHUCBITICHHI
TEOPETUYHOTO Marepialy, HaBJaJlbHii po0OOTI 31 3pa3kaMH JOKYMEHTIB.
«2-1» Oamu — YacTKOBE BUKOHAHHS 3aBJAaHHS, TOMWJIKH TPH HaBYAJIbHIA poOOOTI 31
3pa3KaMH JOKYMEHTIB.



OuinoBanHs
odopmiienHst noprdoio 3pa3kiB npodeciiiHoi JoKyMeHTALIT

[optdomio dpopmyeTbes 3100yBaueM HNPOTATOM BCHOI'O KYpPCY BUBUECHHS JTUCIMILIIHM Ta
BIJIMOBIZA€ IUIAHY CEMIHApChKHUX 3aHATh, caMmocTiiiHoi pobotu Ta IHJ/3. Ckianmaerbes 3
HOPMAaTHBHO-TIPAaBOBUX JIOKYMEHTIB Ta KJIacH(iKallisi HOpMaTUBHOI Ta I0B1AKOBO-1H(POpMAIiHOT
JOKYMEHTaIlli, 3pa3KiB JIOKyMEHTIB, Kl O(OPMIIIOIOTHCS COLIIAJIbHOIO CIIY>K00I0 B KOHKPETHHUX
BUNaKax (OLiHIOBaHHS NOTped ciM’i, IiTeH, JOpPOCIMX 3 PI3HUMHU MpoOiieMaMM, JOKYMEHTIB
COLIIAJILHOTO OOCIIyrOBYBaHHSI HAcCEJEHHsS, OCOOOBHX CIIpaB, JOKYMEHTAIisl IJs CIy>KOOBOTO
KOPHCTYBaHHS, TOKYMEHTYBaHHS COLIAJIbHOI TOCITYTH.

HIJICYMKOBHI KOHTPOJIb

dopMa 1 TEpMIHM CEMECTPOBOTO KOHTPOJIO 3 JUCHMIUIIHM “‘/[OKyMeHTyBaHHS Yy
comianpHIA poOOTI” 1 NEHHOI Ta 3a0yHOi (OPMU HABUAHHS BHU3HAYAIOTHCS POOOUHM
HaBYAJIbHUM IIJIAHOM CIIEI[aJIbHOCTI, PO3KJIaI0M CECii 1 BKIIIOYAIOTh IPOBEICHHS 3aJIiKy.

CemecTpoBuil KOHTPOJIb MPOBOAUTHCA Y (POpPMI YCHOTO ONMMUTYBaHHS (32 IPOrpaMoro
3aJIiKy, po3poOIeHO0 Ui 3aliKy 3 Li€l TUCHMIUIIHM). Y mpoleci cmiBOeciu 1 BiAMOBiAI Ha
3aJlikoBe MUTAHHs 3100yBad Mae MPOJEMOHCTPYBAaTH W Pe3yJabTaTH HABYAHHS SIK, HATPUKIIA:
«ineHTtu(ikyBary, (oOpMyNIOBaTH 1 pPO3B’SA3yBaTH 3aBAaHHSA y cdepi couiagbHOi poloTH,
IHTErpyBaTU TEOPETUYHI 3HAHHS Ta MPAKTUYHUHA TOCBiA». Dopma NMPOBENEHHS CEMECTPOBOIO
KOHTPOJIIO 3a3HAaYA€ThCs B poOOUill Ta HaBYaJIbHIN Mporpamax.

MakcumanbHa KUJTbKICTh 0alliB, 110 HAPAXOBYETHCS 3a 3aimik SO Oamis.

Tabnuys 2
KpuTtepii ouinoBanus (yCHUX BianoBineii)
baam KpuTrepii oniHioBaHHs
«BigmMiHHO» Binnoini, B SKWX HAaBYAIBHHI MaTepiall BiITBOPIOETHCS B TIOBHOMY
00cs131, BIMOBIL MpaBWIbHA, OOTPYHTOBAHA, JIOT1YHA, MICTUTh aHAJII3
40 -50 i cHCcTeMaTu3allilo, 3po0neHi apryMeHTOBaHi BHCHOBKH.

CnocrepiraeTbCsi  TIMOOKE  BOJOMIHHA  MarepiajioM, 3100yBay
Opi€eHTyeThCS 'y BHUAAX, (opMax Ta npaBWwiIax HpodeciiftHoro
JOKYMEHTYBaHHS, TPOSBISIE BMIHHS CaMOCTIHHO Ta apryMEHTOBaHO
BUKJIAJATA MaTepiall.

«Jloope» BianoBigi, B AKX BIATBOPIOETHCS 3HAYHA YacCTHHA HABYAIBHOTO
Mmarepiany. 3mo0yBad BHSBISE€ 3HAHHSI 1 PO3YMIHHS OCHOBHUX
15-39 MOJIOKGHh 3 HAaBYAJIBHOI JUCHMIUIIHU, TIEBHOK MIPOI0 MOXKE

aHaJli3yBaTH MaTepiai, MOPIBHIOBAaTH Ta poOUTH BUCHOBKH. [luTanHs
BHUCBITIIIOE MTOBHO, a TAKO)K BUKOHYBATH HaBYAJIbHI 3aBIaHHS 3 poOOTH
31 3pa3kaMu JOKyMeHTamii. VY BIiANOBIASX JOMYyIIEHI HECYTTEBi
HOMMJIKH, HETOYHOCTI.

«3a10BIILHO» Binmogini, B SKUX BIATBOPIOIOTHCS OCHOBHI ITOJIOKEHHSI HABYATHHOTO
Mmarepiany; 3100yBay y LILJIOMY OBOJIOJiB CYTTIO MMUTaHb 3 IaHOI TEMH,
1-14 BUSIBIISIE 3HAHHS Marepiany, (OpM JOKYMEHTIB, ajie Ja€ HENOBHI

BIJIMOBI/Il HA 3aMMTaHHSA, MPUITYCKAETHCA IPyOUX MOMIIIOK ITpU BUOOPI
3pa3KiB JOKYMEHTIB II[0JI0 KOHKPETHOTO BUTIAJIKY.

NIJCYMKOBA OLHIHKA
3a miicyMKaMu BUBYEHHS JTUCHMILIIHM ““J[OKyMEHTYBaHHS y coliaibHiil poOoTi” 3100yBay
BUIIOI OCBiTH MOke orpumaru 100 Gamis (50 Gamis' — moroune ouintoBanns + 50 GamiB —
KOHTPOJIbHE OIIHIOBAHHS (3aIK).
[TincyMKkoBa KUIBbKICTh OajiB BUBHAYA€ETHCSA 32 (HOPMYIIOL0:




ne m — KIJIbKICTh HaOpaHuX OajiB 3a BUBYCHUH KypC;

1 — KIJIbKICTb 3aJIIKOBUX KPE/IUTIB;

50 GauniB — 3aJiK.

3arajgbpHa KUTbKICTh 0ajliB 32 BUBYEHHM KypC OOUHMCIIIOETHCS TAKUM YHHOM: M1IPaXOBYETHCS
KIJIBKICTh OaliB, HAOpaHUX MiJ Yac MOTOYHOTO KOHTPOJIO 32 BCiMa 3aiKOBUMM KpEAMTaMHU Ta
JIUINThCA Ha 3arajbHy KIJIbKICTh KPEIUTIB (BU3HAYAE€ThCs cepenHiit apupmernunuii 6an). [lotim
JI0 OTPUMAHOTO MOKA3HUKA 0AI0Thes Oanu, HabpaHi IiJ] Yyac 3allikKy.
BinnoBigHicTh miAcyMKOBUX PeHTHHIOBUX OLIHOK Yy 0aJiax olliHKaM
32 HAIiOHAJILHOIO IIKAJI0I0
IIxana ouiHoBaHHA: HanioHaabHa Ta EKTC

Cyma GaiB 3a Bei BHH O11iHKa 32 HAIlOHAJBHOK IIKAJIIOK0
HaBYaJILHOI TiSJIBHOCTI STt 3Ky
90-100 A
78-89 B
65-77 ¢ 3apaxoBaHO
58-64 D
50-57 E
35-49 FX HE 3apax0BaHO 3 MOKJIUBICTIO
MTOBTOPHOTO CKJIaIaHHS
HE 3apaxoBaHO 3 000B’I3KOBUM
1-34 F IIOBTOPHUM BUBUYEHHSIM
IUCHAIUIIHA

MiniManpHAR TOMYCK JI0 TACYMKOBOI aTecTarii 3m00yBada MOXKINBUHN 32 YMOBH HaOpaHHS HAM 35 OariB
3a BUKOHaHI POOOTH MPOTATOM CEMECTPY.
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